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IDENTIPIEBS 
I ABSTBACT > 

. Armstrong State College- is a unit of the 'university r 
System of Georgia. The college's 1975 faculty handbook includes 
discussibn^f admini;5trative personnel, departments, committees, 
faculty, faculty organisations, adademic freedom, promotion, teaching • 
load, faculty evaluation criteria and procedures, teac.her 
responsibilities, and ancillary services. (KE) / ' . { 
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♦ responsible for the quality of the drigiiral document, i Be productions ♦ 
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ARMSTRONG STATEV COLLEGE 



FACULTY STATUTES 



These "^statutes are subjeat to the polioies and by-laws of the Board 
of Regents of the Univevsity System' of Georgia. Any proT^isions in 
these statutes which may ' be^ in aonfliat with Regents polioies shall, 
be null and Ooid and of no effe^pt whatsoever.^ 
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STATUTES 
AETICLE'I. THE COLLEGE 

t 

Section 1. Armstrong State College is a unit ~o£ the -l/niversity System 
of Georgia, organized as a four-year instioution and authorized to offer as- - _ 
sociate, baccalaureate, and graduate degree§^in areas of study specified by 
the Board of Regents of the University System. ^ 

Section 2. Armstrong State College is a multi-purpose fnstitution offer- 
ing degree programs in the liberal arts, sciences, and^ a number of specialized 
fields. As a service to the community ,^ it also provides a continuing edu- ^ 
cation program fcr those who have non-degree objectives. The College strives 
to maintain the flexibility and adaptability X;rhich activated growth^ and change 
of status in less than thirty-five years from a smal^ city-supported junior 
college to a senior college in the University System of Georgia, Therefore, 
the College defines its present purpose in the following terms: ^ 



— to provide modem facilities and* a professional staff in ari/^environment 
that promotes the free exchange of ideas; 

— "to bring each student to a bette'r realization of his ovm intellectual, 

emotional, and spiritual potential by providing academic programs in 
the humanities, natural sciences, and social sciences; 

to develop the student^s technical and analytical skills through programs , 
lading ,to professional degrees in a number ot areas, irj^luding Allied 
Health, Business Administration, Criminal Justice, and Teacher Education; 

to of fer ' opportunities for continuing education through symposia, con- 
ferences, institutes, and courses unrelated to degree programs; 

to make available the full resources of the College through • involvement 
in research projects', public service activities, and other programs spon- 
sored by the community. 

* -I 

(Endorsed by the T^culty on April 5, 1971, and approved by the Bdard of Regents 
on May 14, 1971-) 
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ARTICLE II. THE PRESIDENT ^ 



Section 1, The President is appointed by the Board of Regents of rhe 



University System of Georgia. All policies, rules, and r^ulations pe'rta^ing 
to this office are as determined by 4his board. , 

. Section 2>^T]Xe powtirs , "duties and responsibilities of the Presic^ent shaj.1 
be as follov;s; 

(a) He small be the chief executive officer of the college-and shall be 
responsible for exercising such supervisLort and authority as necessary for the 
efficient op^eration of the codlege and its divi^jibns'. 

(b) He shall operate the college according to^ the policies- and regula- 
tions issued by the Board. of Regents. , 

■ ) 

(c) He shall be the sole official medium for the communiGation to the 
Chancellor of all official matters pertaining to the college, its faculty, its 
students, and its administration. 

(d) He shall be responsible for recommending to the Board of Regents, 
thro'ugh the Chancellor, all appointraents , or reappointments, of the adminis- 
trative staff, the faculty, and other instructional or non-Instructional 
employees. He shall include in these appotntments such items as salaries, 
professional rank, promotion, etb. He shall also be responsible for recom- 
mending removal, discipline, etc., of any employee. 

(e) He shall prepare, with the help of the staff and department heaxls, 
an annual report for the Board of Regents, covering the operation, needs, 
and projections of the ccillege. 

"(f) He shall recommend to the Board of Regents, through the Chancellor, 
the curricula and new programs needed at the college. 

(g) He shall, with the help of appropriate officials, prepare the annual . 
budget of the college and submit It to the Board of Regents. 

(h) He shall confer degrees upon and issue diplomas to those students 
v;ho have successfully comp Idted the required programs and who are recommended 
to him by the college faculty. , ^ 

(i) He shall havfe^the power to appoint speclal'or standing committees 
to advise hlra on any problem at the college. 

(j) He shall decide all questions of Interpretation of Statutes, By-Laws, 
and Regulations. 

(k) He shall liavo veto power over all decisions of the college faculty, 
Any college committee, or any stinlent organl zapion . , 

(1) He shall exercise his auLliarity and rcspons Ibi U L i cs acfUTding to 
the P&l I cles oJ_ tUjn B oard of Regent s of the Unlvr' rs 1 ty System o_f 
J (Section. F-1) . ' 

^ ~ b ' ■ ■ 



AirncLE I.I -a. tup: cnm'TmiLKu 
' ' ' .' ' ^ • 

Thp CoinptroUor r.\\:\\\ (x. dlrrrtly rcfipons ib Ic to tlio Pro.sideiit. Ills 



duties sh.ill bo as foUws: 6 r 



(a) Subject to. Che j ui Isdir.tion of the Prc-s 1 dent , *ho shall have charge 
of the business affair^ of the college and shall have custody and control of 
all of its funds and securities. He 'S^all be ^ixth in administrative authority 

(bj . He shall have chac^e o|; the physical property of the college. 

(c) He shall be responsible for all accounting records and • procedures , 
the preparation and interpretation of all financial reports', and the proper 
functioning of internal audiLlaf, procedures. 

(di) He shall maintain adequate records of all deeds, co'ntracts, leases, 
and other legal instruments or documents affecting the institution or the 
titles of the property under its Jurisdiction. 

■ (e) He shall keep proper books of account Setting forth tfie financial 
condition and transactions of the college; he shall exercise general super- 
vision over all accounts or officers of the college which have to do with 
the receipt and disbursement of funds ; he shall obtain full and true^e^orts 
of all sudt' receipts and. ^1 sburseinents from the officers aforesaid^ i^o shall 
keep their accounts in such manner and render to him such statements as he may 
from time to time rspiire. \ ' ' 

(f) He shall examine all accounts, claims and demands against the college 

and no noney shall be drawn from its tr.ea.'3ury to pay such accounts, claims or 

demands unless they are found by him to be correct and unless there shall be 
money in the^treasury legally aval lab 1« -for. the payment thereof. 

\(g) The Comptroller shall receive any and all funds paid to the (ollene 
from any r.ource and shall receipt therefor in tfle n^e of the c611ege. lie is 
authorized to sign checks against all funds deposited in the name of the college 

(h) He is responsible for employing, upon recoimnendation of the adminis- 
trative officials and department hehds concerned and subject to the juris- 
diction of the President, all clerical-, secretarial and stenographic' help. • 
Me <;hall ..Iso res pops lb 1 i^or t he cm;, 1 ovnen t of -hilled .u.d un..l:illed labor. 
MniCors, and .my other emp loyees pessary lo the wcllare ol the coUe^.e. 

(1) He shall be responsible £or the maintenance o/ buildings and grounds. 



(j) -He shall be responsible for the operation of , the auxiliary entef- 
prisei, Ol the college and shall make to Kfe J> res i d^-nt periodic reports con- 
cerning siirh operations. , 

(k) He •shall be responsible for s^mittlng to the'Prasidcnt an annual 
report concerning the activities of hi;^ office. 
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AirriCLt: ii-b. . dihectoh of DKVF.inimNT 

AND AtlinUTANT TU TIIK riiErADKNT 



Tin- Dlrortor.of Devolopmf^nt uiul Asslstv^nt to t\\v PrtvsLdcMit shall report 
directly to the President. His duLius shall be? as follows: 

(a) He shall, under^the direction of the President, be responsible for 
all devoloptnent and fund-raising activities a* the college, including the 
preparation of applications for federal grants. 

(b) He shall be the adni nis"trat ivo official responsible for the super- 
vision ot the Office -of Alumni Affairs, Offic^of Computer Services, and the 
secretarial work pool. ^ ^ 

s 

(c) He shall assis^ the •President; other administrative officials, 
and department heads in planning new physical facilities at the College. 

(cf) He shall perform such institutional research as may be assigned 
to*him by the President and shall work with appropriate individuals at the^ 
institution or v/ithin the larger commuriity in^the performance of that 
research.*' * 

(e) He shall assume additional duties assigned by the President with 
the purpose of insuring continued efficiency of the functioning of the 
college. 



ARTICLE III. VEAN OF THE COLLEGE - 
The Dean of the College shall report directly to the President. His 

y 

duties shall be as follows: 



(a) He shall be second to the President in administrative authority and. 
sh^l be the chief academic offict;r, respons-ible for the overall supervision 
of^he teaching faculty and of Che instructional programs of the^ college. 

fb) He shall be responsible, through the department heads of the insti- 
tution, for seei^ng that all faculty members carry proper teaching loads and 
maintain a satisfactory quality of work and> to this end, m^ay request system- 
atic reports on t^^e work of faculty members. 

i 

(c) He shall study uays and means by which the quality of instruction 
in the^ colli'ge may be improved and shall make recommendations to the President 
other academic officials, and to the Faculty, looking toward the accomplish- 
ment of this purpose. Matters of faculty scholarship^ rank, tenure, and 
salaries shall be made objects of special study. In making such studies, he 
shall not be limited by official channels of communication. 



(d) He shall see that office, classroom, and laboratory space and equip- 
t are efficiently utilized. 

— 

(e) He shall keep and have availabTe detailed recdrds fOT^each Taculty 
member showing^ his training, experience, and record of service^ tp the college. 
Such records shall be maintained on a. current basis. 

(f) He shall prepare and maintain a list of faculty publications, special 
recognitions, appointments to important- commissions , honorary degrees, and 
other special distinctions received by faculty members. 

, (g) He shall be the final authority on the scheduling of classed and on 
whether classes shall be added or deleted and shall be the administrative 
official resi)£nsible for the supervision of the Office of the Registrar and all 
activities relating thejreto. 

(h) He shall process, after consultation with department heads, ail 
recommendations for the- employment , dismissal, et\^, of all teaching faculty 
^nd* lib rarians . 

(i) He shall be responsible for submitting to the, President an annual 
report concerning tha activities of his office. # 



ARTICLE IV. ASSOC/ATE DEAN 

The Associate Dean shall b^ responsible to the President and shall 
work with the Dean of the College in the direction of the. program of 
instruction. His duties shall be* as ,follov/s : 



(a) He ^^l^ll be third to the President in administrative authority and, 
in the absence of the Dean of the College, shall act „for him on all academic 
matters. ^ ^ 

(b) ^ He sfvall have general responsibility, shared v;ith the Associate 
Dean at Savangnah State College, for the operation of the joint Graduate' 
Program. His specific duties are delineated in the Graduate Program supple- 
ment to these Statutes. * <> 

(c) He shall be responsible for the supervision of the Office of 
Admissions and all activities relat;ing thereto. 

(d) He shall supervise cyrriculum development at the college, under the 
'direction of the Dean of the College, including revisions of and additions to 

the curriculum. » 

(e) }le shall assist the Dean of t\\e College in the recruitment process 
•for teaching faculty, library personnel, and department heads; in the evalu- 
ation of trvstruction; in the preparation of the instructional budget; and 
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In the preparation of the annual report for the academic- division. 

(f) He shall explore with department head^ and^with faculty ways and 
'means by which the quality of instruction at the college may be improved and- 

shall make recommendations through the Dean of the College to the appropriate 
administrM: ivc official or academic body for that purpose. 

1 ^ ' . ^ 

(g) He shall assume such other duties as may be assigned by the president 
and/or the Dean of the -College which x^ill contribute to the better functioning' 
of the instructional programs. 

ARTICLE V. ^DEA!^ FOR COLLEGE AND COMMUNITY SERVICES ^ 



The Dean for College aAd Community Services shall report directly to the 
Prea\.dent. ,His duties shall be as follows: . 

y 

(a) He sha|.l be responsible fohc the supervision df all continuing 

I education activities at the college, including sH^ort 'courses , symposia, con- 
ferences, etc., and shall be fourth in administrative authority. ^ . - 

(b) He shall be responsible, under direction of the Dean of the College, 
for the supervision of all off-campus work offered for AcadeMc credit.' 

> (c) He shall supervise ' the activities of the Office of Public Infor- 
mation. ^ • • 

(d) He shall study ways and means by which the college mly imprbve its 
services to the community and shall make recommendations to the President, to 
otKer academic. of ficials , and to the Faculty for such improveipent 

(e) He shall maintain 'a Master Calendar of acti^itie^ at the college which 
require the assignment of physical spaces. 

,(f) He shall be responsible for submitting to the President an annual 
report coacerjning the activitie^ of his office. 

. ARTICLE VI. THE DEAN OF STUDENT AFFAIRS 

^ The Dean of Student Affairs shall be direct Jy responsible to the Pres- 

^ { 

ident. The duties of the Dean of Student Affairs shall be as follows: 

(a) He shall have supervision over orientation, counselling, placement, 
and student health services at the college, and shall be .fifth in administrative 
authority. 

(b) He shall coordinate all of the student affairs and the college's 
relations with students other than the academic. 
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(c) Mo shall be responsibh* for the* student j',overnment actlvili^es, for 
the financial aid program, lor the student social affairs, for the student 

^ work program, both' on and off campus, and for the overall supervision of any 
. religious programs. ^ 

(d) He shall supervise the institutional testing prograils-. 

(e) He shall be responsible for the discipline of the students ^d f^r ^ 
initial discipji-nary action concerning student^ , including s us peas ion and 
ejcpulsidn for misconduct. 

(f) He shall prepare or revise annually for approval* through. chani\e Is a 
Code of [prudent Sonduct and an Honor Code governing the !conduct and discipliire 
of student.;. He shall be rasponsibU* for general supervision of the Student 
Conduct and Honor Courts. . , - ' ^ 

(g) He shall have responsibility ft^J^ supervision of all student organ- • 
"^ij^ations and publications, cither directly, .or through approved faculty members ^ 

or committees. 

(h) He slvall process all requests for financial aid, etc., .either di- 
rectly or through- a co.irtmi tt ee . f ' . 

^ (1) He shall be fes^pons ib 1 e for traffic cojitrol and ^shall supervise 
the proce^jsing of traffic violations. 

X 

< (j) He shall be "*responsib le for any supervision of off-campus housing 
under the Jurisdiction of the college. 

(k) He shall make recommendations in any^ area under His supervision v/hich 
might lead to an improvement in the area either to the appropriatb committee 
or to the President. ^ ' ' 

/ ■) . • 

(1) He shall have the responsibility of recommending to the President tlie 
appointment of any officer under, his supervision and of giving to the Prc'sideut 
* anno ally an evaluation of such officers. 

(m) He shall be responsible for submitting to the President an annual 
report concerning the activities of his office. 

:\ -"ttion 7. The college sTiall be organized into academic departments, 

I 

su(li departments including those subject areas which are closely related. 
) The libr.lry sh.il 1 be considered as a department. The departn^»nts shall be coiv^i 
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«with the curriculum, Che instrifctional program, research aivd service' programs 

in its area. Vka^ Department Head stiall be responsible to the Dean of the 

College, forking with him and v;ith the Associate Dean, in thtese atreas. 

r 

Section 2. The Department Head ^Jrall be appointed by ^the Presiderft>, after 
consultation v;ith the Chancellor j .and subject to^ the approval^^^^ the Board of 
Regents. The President v;ill consult witff the Dean of the College concerning 
the appointment. , ^ 

)■ 

Secti^ 'Z, The Department Head shall have 'the following duties: 

V 

(a) He shall have the responsibility for Stipervising the Jteachers in his 
department and correlating theii^, activities . 

(b) He shall have ^the responsibility for correlating and „.^;here necessary 
integrating the instructional programs', the course offerings, the research 
programs, and the service prograirts in his department. v 

(c) He sh^ll be responsible^ for recruiting and recoipmending to the Dean 
of the College c^ualif ied^ personnel for eraptoyment. He v/iL^ also bo responsible 
for orienting,, supervising, and cwaJuating the teaching pej^sonpel in his depart 
ment. His recommendations and evaluations-^ v;i 11 be made to the Dean af the 
College annually. / ^ " ' / 

(d) He sTiall hold departmental meetings, on a scheduled^asis^ ^^^^v 

(e) ^He shall make recommendations to improve his deg,arti^ent ^fep the^Dean 
of the College. ^ * \ 

- • ' ^ \ • 

(f) He shall recommend to the Dean of the College, througn the Associate 
Dean, the total qurriculura in each " area^f his department, the qourses to be 
includeri in each .curriculum, * the courses to be taught each quarter, and tlic 
faculty member to be assigned to each course. ^ 

(g) He shall be responsible for submitting to the PresidcntI through* the 
bean of the Colle',;(ii an annual 'report concerning the ji^'ttvi ties of\ his depart- 



ment. 



ARnCLE VIII. V 



All adminijjtrratl ve f i cers and Department Heads of the college ViU be 

\ 

appointed by tii e\r res 1 dent with the approvaj. of *the Board of Re^jents i^nd 
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shall hold office at the pleasure of thj/President . 



ARTICLE IX. ^ ADMINISTRATIVE' COUNCIL 



The college shall have an Administrative ,Counci 1 v;hidh shall consist oK 
the President,, t/ho shall serve as chjiirtnan, the Deans, the Comptroller, the 

Registrar, and all Department Heads. This cpuncil shall serve in 'an advisory 

. ' - ti ' ^ 

capacity to the President in the general administrative and financial affairs 

of the college. ^ ^ , ^ ' T " 



ARTICLE X. COmiTTEES 



SecjLion U There shall^ be several ^tarfding committees of tbe college aB- 



( 



folloivs 
. (a 
(b 
(c 
(d 

. ' (e 
(f 

(8 
(h 
(i 

(j 
(k 

(1 

_ (m 



(o 
(P 



Executive Committee of the Faculty. 



Admissions Commit tee) 



Xoffimlttee on ^cademl4: Standing. 
Cuj^riculum Com^ttee. 
Library Committee. 
Commi^ttee on Financial Aid/.^ 

r 

Athletic Comnrittoe, 
-Student Activities Committee. 
F(jrulty Grievtince Coirmii ttee^ 
\51aculLy Appeals Cominittee. 
S^ts^dcnt Conduct* Committee. 
Conmilttee on Teacher Education. 
Lecture and Concert Committee. 



Research Commit te 
Faculty jWelfarq CommltXee 
Evaluat'ion Committee. 

.12 
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Septipn j^. The -method of -selection , composition*, and duties of ifhe - 
committees shall be in accordance with 'the By-baws of the Faculty the 
• dollege. . ~ , . • ^ ' ' ' ^ ^ ' 

.AJRTICLE^ Xr,' FACULTY .MEMBERS AND ADMWISTRATLVE STAFF ' 
Section 1. ^ The'Kaculty shall consist of the President , the Dean of^the 
•College, the Associate D^ari>, the Dean of Student Affairs, the Dean for Collc-ge 
and 'Communitjr Services, the Comptroller, the Jlegistrar,^ the Librarians , and 
tlie Corps of -instruction consisting of fuli-Cime professors, associate professors 
assistant professors, instructors, and teaching personnel with, suth other 
titles a^'^may be approved by the Board of Regents of the University System. 
Additional administrative personnel may be designated by "the President as possess 
ing faculty status with voting privileges. Tlte' pean of the College shall • 
announce the'names of thp'^e so designated at a meeting of/^jthe Faculty. 

Seot\on 2. All initial Appointments, reappointments, and promotions of 
fa(!iulty and administrative staff shall be made *by the President vm:h^ th^e,^*^ 
approval of 'the Board o£ Regents. Usually, recommendations to positions^ on the 
teaching faculty shall origin^ate with the Department Heads and shall be pre- ^ 
seated to the President through the Dean pf the College for his conr> Ldt^ration. 
^Seation 3. .Faculty appointments shdll be made on the basis of the needs 

'V ■ . * V ' * ' ' ' 

of the institution and the qualif icati^s of the individual. The following * 

qualifications shall app^ly to all initial appointments: 

/ . • 

(a) The full professor and the associate professor shall possess the earned 
.doctor*s degree or the eiquivalent thereof. 

(b) The Assistant professor or instructor shall have at least the mas-tcr's 
degree, except In cases of^^^^^al learning and ability. 

i 

(c) Each faculty member 6hail shpw eyidcnce of ability as a teacher, 
scholarly competence and activity', successful experiesice, and desirable per.'ional 
qualities, 
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3eoti€m '4n The policy concerning the hiring of close relatives shall be as 
follows: 

The basic criteria for the appointment and promotion of facility are 
appropriate^qiialif ications and performance as set forth in -the |lolicies of the 
Board of Regents. '-Rela^tionship by family or marriage shall' constitute neither 
an advintage or a disadvantage provided the individual meets^ and fulfills the 
appropriate University System appointment and promotion standards as set fo»tK_ 
in these policies. 

^ No individual shall be employed in a department or unit under the super- 
vision of S^elative who has or may .have a direct effect on the individual s 
progress, performance, or welfare. ^ { , 

In accordance with the policy of the Board of Regents , there shall be no 
discrimination'based upon race ,' -color , sex, religion, creed or national origin, 
of employees in their appointment, promotion , re^nti on , remuneration, or any 
oth'er condition of employment. ^ 

For the purpose of this policy , relative^ are defined as husiands and' 
wives, parents and children, brothers, sisters, and any in^-J-aws of any of the 
foregoing. ^ ' s 

Section 5. Tenure is a means to an end, specifically: (1) freedom of 
teaching arid research and of extramural activities, and (2) a sufficient degr:ee 
of economic security-to make the profession attractive • to men and women of abil 
ity. • Freedom and economic security, hence tenure are Indispensable to the - 
success of an institution in fulfilling its obligations to its students^ and to 

society. • , . ' 

The following rgnks^ in the. academic staff shall.be recognizid: Professor, 
Associate Professor, Assistant Professor, and Instructor. Instructors and 
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persons employed on a part-time basis may be assigned temporary^ academic rank, 

but are not entitled to tenure. ' \ 

> ^ • • ' - *. 

A. 1. Tenure resides at the institutional level. Institutional respon- 

I ^ * 

sibility^for employment of a tenured individual is to the extent of continued 
emplo3rment on a one hundred percent workload basis for 'three put of every four 
consecutive academic quarters until retirement, dismissal for cause, or release 
because of financial exigency. ; w 

♦ 

2. Only Assistant Professors, Associate Professors, and Professors 
who are normally, employed full-time (as defined by Regents' policies) by an 

V institution are^ eligible for tenure. Faculty members with adjunct appointments ' 
and aliens shall not acquire tenure* 

The^erm ^"full-time" denotes service on a one hundred percent work- 
load basis for at least three out of four consecutive academic quarters. 

3. Tenure may be awarded, upon. recommendation^ by the President and 
appro}/^l by the Board of^egents, upon completion of *a' probationary period of 
at least five years* of full-time service at the rank of Assistant Prof||psor or 
higher. The five-year period "must* be continuous except that a maximum of two 
years ^interruption because of a leave-of-absence or of part-time service may 
be permitted; provided, however, that no probationary credit for the period of 
an interruptibn shall be allowed. A maximum of ^three years credit toward the 
minimum probationary period may be allowed for service at other institutions 
or for full-time service at the rank of Instructor at the same institution. 
Such credit for prior service shall be defined in writing by the President and . 
approved by the Chancellor at the time of the initial appointment at the ranK 
of Assistant Professor or higher. 

4. The maximum time that may b$^ served at the rank of Assistant 
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Professor or above without the award of tenure sha 

'however, that a terminal contract for an eighth 'Vear may be proffered if an 

If* ■ I 4 ^• 

institutional recommendation for ttenure is notyapproved by t^e Board of Regents. 

The maximum time* that may be served in any cotobiriation of fyull-tTt^ie instructional 

appointments (lecturer, instructor, or professorial ranks) without the award of 

tenure shall be*^ ten years, provided, howe/er, that a terminal contract of an 

eleventh year may be proffered if an institutional recommendation for tenure 

... /'.-'/ 
is not approved by the Board of ^<egetMts.v . ^ 

^. ' • • ' 

Aliens are excepted from these maximum time regulations, but an alien who 

would q;therwige have become eligible for tenure had he/she been a citizen may 

be awarded tenure upon attainment of. citizenship. ^ 

5. The maximum period of time that may be served at the rank of full- ^ 
time Instructor sl^ll be. seven years, 

6. Tenure or probationary credit towards tenure is lost upon 
resignation from an institution, or written resignation from a tenured position 
in order to take a non^tenured position, or written resignation from a position 
for which probationary cfredit toward tenure is given in order to ta}ce a position 
for which no probationary credit is given. In the event such an individual is 
again employed as a candidate for tenure, probationary credit for the prior 
service may be awarded in the same manner as for service at anather institution. 

7. Upon approval of the award of tenure to an individual by 'the 

Board of Regents, that individual shall be notified in writing by the President / 
of his institutlt)n, with a copy of the notification forwarded to the Chancellor.! 

8. An annual report shall. b6 made to the President by -each unit* of 
thite institution on the status of its faculty. Numbers of tenured and non-tenured 

faculty, by rank, shall be furnished. Individuals who have been retained in' a 

// * *" 

full-time . faculty status at the institution for^a period '^n excess of seven years 
/^without . the award of te nure shall be identified b*y nams and justification for 

' . 16 ^ 
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such retention given. These reports shall be available- for pi^blic inspection. 

B. 1. the terms and conditions of every (appointment shall be stated in 
vnriting and b6 in the possession of both instituj/ion and teacller before the 
appointment is consummated. 

2. Promot/Lons shall be made in accordance with the criteria established 
by the Board of Regents. 

Section 6. The followiog regulations shall apply tcr jnatters of facurlt)/ ' 
reteirtipn. >- / / 

A. 1. All tenured ^^^"^^7 members empldVed under ^'^^i^ten coi(^ra/t for the 
fiscal 01- academic year of three quarters shall give written notice/of th6ir 
fntention to resign to the President of Armstrong State Colle||^ qx his author- , 
izejf representative, postmarked no later than February 1^ immediately precediiig- 
the expiration of^ the contract period. 

2. (a) Each year, Immediately preceding the expiration of a contract 
period, the President of Armstrong State College,' or his authorized represent- 
ative, shall, in writing, advise all noti-tenured" faculty members and pother non- 
tenured personnel employed under written contract whether an employment contract 
for the succeeding academic year will be offered to them. Such written notice 
"shall 'be delivered by hand, or by certified mail, to be delivered to the 
addressee only, with receipt to show to whom, and when delivered and the address 
where delivered. . ' ^ . , - 

(b) Notice of the intention not to reappoint a non-tenured faculty 

member shall be furnished, in writhing, accordinig to the folloti/ing schedule: ^. 

I 

at least three months before the date oF termination of an - . 
initial one-year contract; 

at least six months before the date of termination of a second 
J one-year contract;^ . * 

at least nine month^ before the date of termination of a contract 
after two or more ^ears of service in the institution. 
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(c) Non-tenured faculty and oth^ non-tenured personnel employed 
under written contract shall he employed only ^for the term specified in his or 
her contract and subsequent or future employment, if any, shall result solely 
from a separate offer and acceptance requisite to execution of a new and 
distinct contract. y 
Section 7. -The following regulation shall apply to suspension and re- 
, moval of a facuttiy member: 

A. The President of an institution may at any time remove any faculty 
member or other employee of the institution for cause, by certified mail, to 

be delivered to addressee • only with receipt to show to whom and wherf delivered, 
and address where delivered , clearly stating the charges against the person to 
be removed, and notifying §uch^ person that he may file an appeal' in writing 
i^thin ten days after the date of the receipt of such notice and charges to 
the Board of Regents for a fair hearing before said Board or a committee of the 
Board, ivithin forty-five .days from the date of filing such an appeal. Said 
employee shall be suspended ^from employment without pay from the date of 
receipt of such notice and chairges. Should said employee be reinstated by 
action of the Board of Regents, he shall be compensated from the date of the 
suspension. The Action of the Board shall be fi^nal. • 

lirtien a facility member in any unit of the University System is charged 
with th? violation*^ of any State or Federal law, or is indicted for any such 
offense,. a thorough review of the circumstances shall be carried out by the 
President and Chancellor. 

In the event a faculty member is temporarily suspended, the adminis- 
tration shall immediately convene an ad hoc faculty committee or utilize the 
services of an appropriate existing faculty committee, for the purpose of 
hearing ail appeal by the faculty member. The appeal shall be submitted in 
writing in' accordance with procedures to be established by the hearing committee 
which shall render its decision within ten (10) days from the conclusion, of the 
hearing. Thereafter, any further appeal by the faculty member shall be in 
accordance with the procedures set forth in Article IX of the By-Laws of the 
Board of Regents. 

B. 1. A tenured faculty member, or a non-tenured faculty member before 
the end of his contract term, may be dismissed for any of the following reasons 
provided that the institution has complied with procedural due process require- 
ments: 

(a) Conviction or admission of guilt of a felony or o*f a crime involving 
moral turpitude during the period of employment — or prior thereto if the con- 
viction or admission of guilt was wilfully concealed; 
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(b) Professional incompetency, neglect of duty, or default of 
academic integrity in teaching, in research, or in scholarship; 

w > (c) Sale or distribution of illegal drugs; teaching ur^der the 

influence of alcohol or illegal drugs; atiy other use of alcohol or illegal 
drugs which interferes with faculty member's performance of duty of his 
responsibilities to the institution or to his profession; 

(d) Physical or mental incompetency as determined by law or by a 
medical board of three *or more licensed physicians and reviewd by a committee 
of th^ faculty; 

i, 

(e) False swearing with respect to official documents filed with 
the institution; ^ ^ « 

(f) Disruption of any teaching^ research, administrative, 
disciplinary, public service, or other authorized activity; 

(g) Immoral or obscene co;iduct; \ ' ' ^ 

(h) Willful violation of Regents' policies' and published rules of 
the institution.' 

2, Dismissal of a faculty member with continuous tenure, or a non- 
tenured faculty member before^ the end of the specif ied , term, should be preceded 
by: . 

(a) Discussion between the faculty member and appropriate adminis- 
trative officers looking toward a mutual settlement; 

(b) Informal inquiry by an ad^ hoc faculty committer appointed by the 
President which may, failing to effect an adjustment, advise the President 
whether dismissal proceedings should be undertaken; its advisory opinion shall 
not be binding upon the President; 

(c) A statement ^of charges, framed with reaspnable particularity by 
me President or his desi^ftated representative. liHienever the words President 
or Administration are used in these probedures, they shall be construed to mean 
also the designated representative of the President. 

C. 1. A dismissal, as defined in the section above, should be preceded 
by a ivritten statement of reasons or charges, and the faculty member concernei^ 
will have the right to be heard by the College Appeals Committee. 

7 

Failure to request a hearing within a reasonable time shall 
constitute a waiver of the right to a hearing. The College Appeals Committee 
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i. * 

' \ . 
shall meet as a body when it is called into session by the Dean of the CpHege 

at his discretion or upon request of the President or the faculty member who is 
subje^ to dismissal. When the Comnjittee is -called into session, a' member wiU 
remove hijnself from the^ase, either at the request of a party or on his own 
initiative, if he deems himself disqualified for bia^ or interesUir 

Each party shall have a maximum of tv/o challenges without stated 
cause; provided, hoi^ever, that all challenges whether with ort/ithciut cause shall 
be made in writing and filed wi^th t;he .chairman of the Cchllege Appeals Commife'tee 
at least five days in advance of the date set for the hearing. The chairman 
shall have the authority to decide whether a meml^er of the comniltt.ee ds dis- 
qualified for cause\ 1% a committee member removes "himself from a case, or if 
the chairman determines that a member i"s disqualff ied , an alternate' member 
selected by the Executive Committee of the. Faculty will serve as a replacement. 
If the chairman is thus removed, the Committee shall elect a new chairman after 
Committee replacements have been appointed. 

2. In all instances the following hearing procedures shall apply: 

^ (a) Service of notice of^ the hearing with specific reasons or 

charges against the faculty member in writing will be made at least twentjr (20) 
days prior to the hearing. The faculty member may waive a hearing or may respond 
to the charges' in writing at least five days in advance of th^^ate of the hearing. 
If a faculty member waives a hearing, but denies the charges against him or asserts 
that the charges do not support a finding or adequate cause, the College Appeals 
Committee will evaluate all available evidence and rest its recommendation upon 
the evidence in the record. 

\ ' (b) The College Appeals Committee, in consultation wfth th^ 

President and the f aculty^tnember , may exercise its judgment as to whether the 
hearing should txe publid'd'r private. 

Xc) During the proceedings the faculty member will be permitted 
to have an academic or other personal advisor of his own choice. Tfie College 
Appeals Committee will be permitted to have advisory counsc^l. 

(d) At the request of either party or thf chcjirm;in of t he- 
College Appeals Committee,^ representative of a responsible edui.Jtion .ihwoc i iit I on 
shall be ^permitted to attend as an observer. ^ 

(e) A tape recording, brief of evidence, or summ;ir^ iransc rlpi 
of the proceedings will be kept and made available to the faculty member and the 
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and the administration on request. 

(f) An oath or affirmation shal^be administered to ail 
witnesses by any person authorized to administer oat'hs in the State of Georgia. 

(g) The Committee may grant ad^urnments to enable either 
party to investigate- evidence as to which a valid claim of surprise is made. 

^ ^ (h) The faculty member and the administration shall be afforded 

an opportunity to obtain necessary witnesses and documentary or other evidence.^ - 

(i) The faculty meipber and the administration shall have the 
right to conf/iront and cross-examine all withesses. Where the witness cannot or 
will not ^appear and^ the cAramittee determines that the interests of justice re- 
quire the admission of his statement; the Committee will identify the witness, 
disclose his statement and, if possible, provide the interrogatories. 

(J) ^ In the hearing of charges of. incompetence , the testimony 
shall include that of qualified faculty members from this college or from other 
institutions of higher education. 

(k) . The Committee will not be bound by formal rules of legal 
evidence, and may ^dmit any evidence^^which is of pr^ba^ive value in determining 
the issues involved. Every possible 'ef f'brt will be n^de to obtain. t;he most 
reliable evidence available. All questions relating to admissibility of evidence 
pr^Qther legal matters shall be decjfted by fehe chairman or presiding officer. 

(1) The findings of fact and the decision of the Committee 
yill be based solely on the hearing record. 

(m) Except for such simple announcements as raay'be required, 
covering the time of the hearing and similar matters, public statements and 
publicity about the case by either the faculty member or administrative officers 
Should be avoided until the proceedings have been^ completed, includiag consider- 
ation by. the Board of Regents, The President and the faculty member will be 
notified of the decision in writing and upon request will be given a copy of the 
record of che hearing. 

(n) If the Committee concludes that adequate cause for dls- 
miQSal hao not been established by the evidence in the records it will so report 
to the Preoident. If the President does not approve the report., he should state 
hio reaoono ^iSx doing oo , in writing, to the hearing committee fo^ response l^efore 
rendering h^o final decision. If the Committee concludes that adequate cause 
for a diomisolal has been established, but that an acadmeic penalty less than 
dismissal would be more appropriate, it may so recommend, with supporting reasons. 
The President may or may not follox^ such recommendations. ^ 

i 

(o) After complying with the foregoing procedure the President 
shall send an official letter to the faculty member notifying him of hds removal 
for cause. Such a letter shall be sent by certified mail to be delivered to 
addresoee only, with receipt to show to whom and when delivered , stat ing the 
chargeo which he has found sustained, and notifying such person that he may file , 
nx\ appeal within twenty (20) days after the date of receipt of such notice and 
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charges,. with the Executive Secretary of the Board of Regents. The appeal shall 
state the decision complained of and the redress desired. The Board or a conmiittee 
of the Board shall investigate the matter thoroughly and render its decision 
' thereon within sixty (60) days from the date of the receipt of the appeal or from 
the date of any hearing which may Jje held thereon. 

(p) Upon dismissal by the President, the faculty member 'shall 
be suspended fjgP^ employment with pay from the date of receipt of the final 
decision by thWPresident . Should the faculty member be reinstated by action of 
the Boagd of Regents, he shall be compensated from the date of suspension. 

•, (q) Any/^ac ulty member dismissed on grounds other than those 
enumerated above has tHe right to appeal to the Board of Regents'* in accordance 
with Article IX ft the By-Laws of the Board of Regents. 

*- " . 

3'. If, for reason of financial exigency, it J.s ijecessary to dis- ^• 
pose of the services of a teacher on. tenure, he shall not be dismissed but . 
may be given a^ leave-of-absence without pay not to 'exce^ two years. 

Section 8. The cl^riteria whiq^i shall be used for promotion shall include: 

(a) Superior teaqhing. 

(b) Outstanding service to the/institution . 

, V- " 

(c) Academic achievements " 



(d) Professional growth and development. 



(e) Length of service to the college. <^ 



(f) Servi^xe^^to^t^ coinmuftity. 

(g) . Related activities, such as reasearqh, etc. 

s 

Section 9i .Each full-time faculty member is employed for the academic 
year of three quarters only and, if his services should be needed ^ during the 
summer quarter, a separate contract will be made with him covering his servicos 
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* for rile sUiSner quarter. The teaduag Ipad may be In the (1) day pfogram, 
' (2) the evening program, or 43) distributed between the day and eimning 

programs. Compensatrlon will be' earned at the rato^of one-third of the tot<jl 

' ' * . / • ■ J. 

^ sdlary^per ,academ.lc quarter diiring the academj^c year ; however , compensation 

for the acadcniic year of three quarters) will he payable* at the rate of one- 

* ■ , ' * • ■ >. - * 

* twelfth of-the contract sum ^it th^-erici of each month from September thrpugh 

. 'iay and .th L'oe-Lw».vl4; -tin till the end /ot/' the contract ^pdriod. Any service^ 

• V " ^ • '''f . • • ' . ' , 

rendered. fb*i^oaly a portion of ah academic quarter will be compensated fo^r 

.* , ^ * ' \. ■ * * ■ ■ 

on a pi'o-rata b^is of the co!nt<rac^ed quarterly rate^ * ' 

•» • . ■ >A ' ' ' * 

\. ■ . . • ' • - • • 

\ -. . - . . . - 

• ^ , ' ■ * A. ' 

Seaticn JO. Thp p'ljilicy on leaves of absence ^hall be as outlined in 

■V- 



Board, of Regents Policies p'^^ge 127, Section 1-20. 



Section IL Each member of the faculty and ^kifninis trative staff shall 
perform such services in instruction^ in counseling, In committee work, and in 
other such duties as may be assigned by the college. If such duties arc more 
than normally assigned', the teaching load of the\acalty member may be 
adjusted accordingly. - 



Section 12. AdmLnisttntive officers shall generally be employed on a 
fiscal year basis^ Department Heads 'and certain faculty members may ^Iso be 
employed on a fiscal year basis. Compensation shall bo arljusted accordingly. 



Ueabion i:U Effective July I, 19 72, varntion poJJcicu for pctson.4 



iMiipioytHl twt^lvc moiii.hs shall bc\as loLlows: 
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(a) &ach person shall be entitle'dl^to vacation at the rat%- of one 
dn<i one-fourth working day.s ppr month fgr each ' of the, firs t five years of 
employmnt , one and one-half working days per month for each of 'the next five* 
years of employment, and 'one and* three-fourths working days per month for eadh 
year after the completion of ten years 'of, continuous service. Additionally /there 
shall be ten official paid holidays each year at the college. . " ^ ' 



(b) Earned vacation may be accrued up to a maximum of forty-fiyVe 
(45) working' days, and employees shall be compensated for^ll allowable accrued ^ 
vacation time upon termination of service fr#m the University System of 
Georgia for any reason. . . • . 



(c) Vacations must be taken at the convenienCa of the coll'ege 
and are subject to the approval of the Dean of the College apd/or the 
President. / - . . 

Seation 14. The "policy on illness shall be as fol-lows: when any. \ 
employee of the University System who had b^en^in its employ £o^ less than one 
year is incapacitated by .illness , his salary shall be conf inued as a matter df 
course for the duration of his illness for a cumulativef period not,, to exceed, 
two weeks . * " • . v 

Wien any employee of the University System who has been in its cipntinuous 
employ for one year or longer is incapacitated by illness /his salary shall 
be ccmtinued as a*matter of course for the duration of his illness In accordance 
wi;&h^^ following provisions: 

(a) At least ot\e year but less than four years a sum equivalent to 
one month's salary f^om the date of illness. 

(b) At least foyr years but less than eight years a sum equivalent to 
three months' salary from the date of illness. 

(c) At least eiglit years but less than twelve years a- sum equivalent 

to three months' salary and an additional throe months at one-hiill .-lalary from 
(late oC llinoHs. 

/ . . • 
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(d) At least tvfelve years %but less than fi£teen years a sum equivalent 
to three months', full salary and an additional six months at one-T^\alf salary 
from date of Illness. ^ 

* *« • . . '* " . 

. . (e) At least fifteen years or more a sum equivalent to tiiree months' 
full salary ^nd an additional six months^ at one-half salary, from date of 
illness, unless he i§ eligible for disability retirement, ^ 

Ih the cas^of academic-yBar employees^ a period of tjiree month? sjiall be:M # * ' 

interpreted to be the equivalent^f qne^ academic quarter, * 

' ' ^ ' ' ' ^^J'M- " • • 

' Th'ese provisions will not ^pply during the period of time employee^; aay b.e 

* -I ' 

on leave of absence for reasons other than illitess , ,or periods of tltti^; during ' ' i 
x^hich'^hey -would not be required to perform services under the terms' 4oJe their 

' " ^ V- ■ ■■. 

employment. ' . 

' » ' i'-' ■ 

In determining the length of service of an employee in the University System, 
any time spent on leavfe or leaves of absence shallv^be excluded; A leklife of' 

■ - V ' • . ' i:^ ^ ■ 

^absence shall not, however, have 'the effect of breaking continuity of his 



service* 



Any payment made under the provisions of this regulation foif a continu- • 
ing petiod of two weeks or. more shall be^made only on the presentation of a 
statement of a physician* certifying the illness of the employee. All.cer;^ : 
tifications must be renewed at any time •upon the request of' the Chancell6r sor , 
of the President of Che Institution, involved and at least every three months. 

Any payment made under the provisions of this regulation for illneSs or 
injury covered by the Workmen's Compensation ^ct shall be reduced by the ianijount 
6f any payment received under the provisions' of the Act. 

'Seaiio^ 15. ' The following 'is college policy cj)ncerning acaciemic freedom. 
Institutions of, higher education are conducted for the c&minon good and not to 
further the interest of either the individual teacher or the* InstitutJ-oa as a 
whole. The common good depends upon th§ free searcfi for truth and its free. 
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exposition. . - ' \^ / • 

Academic freedom is essential to these purposes and applies to both teach-, 
ing and research. FMedo.m in research ia fundament fill to the advancement of t<ul:h. 
Atademi^c f reedom in^itii teaching .aspect is fundamental for the protection of* the*' 
r^ghts'^fVhe -fceacltor In ^eacj^ing and of the students to freedom Tn learning'^^ 
rt carries with it duties- correlative with rights. * 

(a) The teacjior is ,entitied'l:o fulL freedom, in reae^arch ^and In publication • 
oi Lhe r(,\siirts , b»u!)ject tx> the adcuato perfqrmancCj,oi;',his other- ncadcnic duties. 
No facuJ t^ member may .take on addtiioriai employment , • including research for per 

-cuniary return, without the approval of ^ the Department Haad, of the Dpan of the 
College, and of tha^'P resident of the College, Such additional employment must 
not interfere with his duties at the col.lege; , 

(b) Thp teacher is entitled to freedom^ in the cl£te,sro6m discussing bis 
subject, but h-e should exercise this /freedom in a respons^blQ m^anner. The • 
policy on religious freedam*is determined by the Boatd of Regents".;:/ ' , 

(c) The faculty member' may exercise hi'S'^ rivghta^ a^'ciciz^n wlVen he speaks 
or writca Bs a citizen anj. should be free ff'om insttltutional" censorship or dis- 
cipline, but his special position in the* community imposes special obligatipno. 

As a member of a learned profession and an of ficeir^df an educational inGtiLution,v 
he should remember that the public may^,^udge his /^ofepsion and his institution^ 
by his utterances. Hence he should at £ill times be accurate, should exercise 
appropriate restraint, should show respe ct fot the opinion^ of bt^ets , and sliould , 
make every effort to indicate that he is not an Ins titut ion al spokesman. - V/h.en- ' 
ever" gri^evance^ arise between or among faculty nienibers, the aggrieverd faculty ^ 
member or members may present' his (or th(fir) griievances to the'^F^Culty Grievance 
Committee. The findings and[ Recommendations of this comml ttiqxi then be 

given to the Dean of the College, ^ ' ^ , '\ 

, ' * * / ■ ' . ''\ 

(d) Any faculty member who believes that hi^ rights involving his relfl^tlonr- 
ship with the college have been invaded orignored by an administrative officer 
or employee of the college, and who is unable to obU^n ^redress v;hich is satis- 
factory to him within his own dopartmen-A;;. shall, have the right to appeal to the 
De*in of the College and the Faculty Grievance Commftteo and, if satisfaction is ^ 
not obtained, to the President, who may refer the case to ^ the Collage Appeals ^ 
Committ^ee before making his final, decii^ion. If the President's decision does 
not settle the matter to his satisfaction, he may pre&ent an appeal Ln writing 

to the Executive Secretary of the 'Board of Regents; the appeal will be accompanied 
by the President's own statement. Appropriate actipji tHl 1* be taken by thfe Uoard / 
of i'egents. This paragraph shall not apply to nbn-r jaewals of contracts of non-i 
tenured faculty nor to tlie dismissal of faculty, tenurcia or non-tenurqd, for J/ 

: ^- ■ 

fkicti^on 18. The acacU^mic procession shalf consist of all facul^ty members, 
nijminlutrnti vu orricers, .ind persons liavlng a" part In the i)ro>',tam. I'hi' ,pfp- 



cusjiion (ihnlL bo urrnn^jod follows: 



N , . . (a) The instructots in reverse order of seniority, 

(h) The assistant professors in reverse order of senioritVi 

r " ■ . ' ■ ■ ' ' ' • / ■ 

' ' (c) The ^associabe prof elisors in reverse order 3eaiorit;y. 
* (d) The full prof easors • in reverse order of seniority, - 

(e) ^The department heads in reverse order of seniority. . - , 

>• = • . ■ , ^ • 

(f) The college acfriiinlstrative officers, aad distinguished gu'fests. 

V ^ ■ ' " • " ^ 

** (g)^ cases of similar seniority standing, the order will be 

alphabetical. / . ^ ' 

All college faculty and administrative officers ar6 expected to * 

attend all formal acaderaic exercises unless excused by the T^ean of the CollG|e. 

^ Members of the Giraduate Faculty are expected to attend the g^aduatioq ceremoities 

* , ■ ■ . . • ' " *i' 

for the joint graduate program. . ^ * 

V, Section 17^ All faculty meiribers are expected to adhere to the follow- 

ing 'ge&ral policies: ^ * ' , 

(a)* ^No faculty member will be absent from a class without first informing 
the -Head* of the Department. . • 

(b3 All ab sences of faculty members f jrom ordinary service will be re- '* 
ported by the Head of thel|eparfement to the Dean of the College. 

* (c) Each faculty mem0et is expected to post on his office door a copy 

of the schedule o^ Jiis- office hours and conference periods. A copy of this 
will be provided the De£ua,.<)f the College and the telephone pperator. 

(d) No faculty mdrafer shall engage in any occupation, pursuit or en- 
^ deavor which will intarffete witli the regular and punctual discharge of 

his official college dut|^^s. ' The Eresident and/or the Dean of the College 

must approve requests fbi' outside employment. . , 

' k \ ' ' ^ 

(e) Each member of the faculty and administrative staff is expected ^to 
become familiar with an4 conform to all the rules and regulati6ns of the 
college relating to him Wnd to his duties. Each member will be furnished a , 
.copy of such rules and ^regulations and a copy will be, available in the Library. 

• . . •. / - 

Se'btion 18. *The faculty w^ill meet at least once a month in accordance 



with the provisions of thS By-Lawa of the Faculty. The rules of procedure 



^ are stated in the By-Laws. A copy of the miniltes of each meWi^ shall be 

27 



sent within thcee days after the meeting to the Chancellor. 

Section 19. All f aculty-^iReinbers shall be required to tak^ and, s^gn 
Ipyalty oaths as fequired bj^ Georgia law. " . , 

Section 20. The policies of the ^ard of Regenfa (pages 136ff) shall 
govern retirement, workmen's compensatijoa, and death -benefits for faculty 
members. ' >- ^ ^ ^ 

|L ABTICLEfXII. STATUTE AMENDMENTS r , 

- c Motions to amend the Statutes shall be presented in writing to all * 
membe^ at a regular meeting of the Faculty.' The propos^al shall contain -the 
eX*act wordjftig of the amendment andean indi^cation of its place in the Statutes 
The proposed amendment .shall 'be voted on at the next faculty meeting and must 
carry hy a two-thiyd^ vote of'^ the members ^preseixt and voting, provided a 
quorum is present. . 
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SUPPLEMENT: GRADUATE- PROGRAM 



Armstrong State College and Savannah State College offer joint graduate 

progi^ai|is lead^ing to the M. B. A. and the M. Ed. degrees. AdministratioD of 

the graduate program is the joint responsibility of the two institutiorfs . 

Associate Deans at each institution are responsible for the direct administrative. 

supe^ision of the graduate program and for coordinating the graduate work , 

offered by both institutions,. On an alternating basis, each of the Associate 

Deans shall serve for two-year periods as the Coordinating Dean for Graduate* 

^. *- ... ■> 

Studies. The Associate Deans report to the Presidents of the two colleges 

through the Deans of the Colleges- at ea^ft institution. , Assisting the Associate 

Deans in the supervision of the graduate programs is a Graduate Council, whose 

membership is drawn from both colleges. 

ASSOCIATE DEANS: ^ ■ . 

The Associate Dean at Armstrong State College shall be appointed by the 
President of Armstrong State College, with the approval of the' President of 
Savannah State College. The Associate Dean at Savannah State College shall 
be appointed by the President of Savannah State College, with the approval of 
the President of Armstrong State College. Both appointments shall require approval 
by the Board of Regents, and the Associate Deans shall serve at the pleasure of 
their respective Presidents • Their duties shall be as follows: 

(a) They shall be responsible for the general supervision and direction 
of the' Joint Graduate Program. * , 

(b) They shall be responsible for the implementation of general adminis- 
trative policies as established by the Presidents and of .educational policies 
as established by the Graduate Council and approved by the Presidents. They 
shall present any exceptions to established policies to the Graduate Council 
for its. discussion and recommendations. 

k 

(c) They shall study ways and means by which the quality of graduate 
instruction may be improveH and shall make recommendations to appropriate 
academi<: officials and to the Graduate Council toward the accomplishment of 
that goal. 
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.(d) They shall bp respousib] e , after consultntion with Lho Coordinators 
of departments offerirn'. i;r.KlMatc \;«')rk, for the preparation of the soheejule of 
f',rridi'..»»'c' rla^'ics f o l> • ' ; i - r -Vl , qua -tor. 

(cO^Thcy shall hr ro ;;onsLhh. for the .•valuaLiou oi :.l L ;;i:.i.ai.aL- ;: r(. 'rav. i» 
and shaJl v^ork witli the ap.jropriacc ^4epiw:tmonL heads in llu (>7ai nation ortariilly 
teaching in gradoate profirams.. They shall tvaasini>t these eva l uat ions thr^n^^h 
die Deans of the Golie.;v*s to the .Presidents • * ' 

^ (i; They^ shall be responsible for keeping of fi.cial -records f^r all' 
.graduate students. ^ 

(r,) . They shall work with- the Deans of the Colleges .'nd the Presid- nls in 
the preparation of the annuai bud^^:t lor the graduate pro .rains. 

In fulfilling their joint responsibilities, each of the Associate Deans ^ 

wili assume 'certain specific individual duties in the supervision of the 

^gi:aduate program. 'The primary responsibility for admissions Activity, for 

example, shall be vested in the Associate Dean at Armstrong State College., 

while the student recoi^d-keeping function shall he a primary responsibility 

vested in the Associate Dean at Savannah State College, Other duties in the . 

supervision of die graduate program may be similarly divided between the 

Assocmte Deans. ^ 

COORD VJATUIG DEAN FOR GRADUATE STUDIES: 

^ Each of the Associate Deans shall serve for two-year terms, on an alter- 
nating-basis, as the Coordinating Dean for Graduate Studies.* The Coordinating 

r 

Dean's duties shall be as follows: 

* * * */ 
(a) He slfhil b^ responsible for th^c certification to the Gradjjate 
Council of* all candidates for graduate dtegrees- 

>(b) He shall chair all meetings of the Graduate Council and shall trains- 
mit copies of tlie mLnutes ol these meetings to the Pres Ldents , th^j Deans ol 
the Colleges, and to all other individuals concerned with the graiJuate program. 

U) He shall i >-an:,r:ul tr^ the P res f dent:-* , through the Deans n i ^heCol 1 iT.i's , 
ai\ annual report cnvorl'i;; ihe j^ra(hiate program.. • ' . * . 

fd) ih» :;hall \m* ri • vcmis I h I i- \ nv the oveial] coord I na L I wii ai ..II Mm* 
ai-llvUIes williiii Lhe )ii a^hiate pfoj-iam, worklnv', in I'oneei I \/i(h Ihi' A-i.ior^ f ,i i r 
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•JO 



<'^-'-.4/"- •',1V . ' • . 

. , . The Heads of Departments and/cr Chairmen of Division, on both cv„ap....,es 

■ i" "hich graduate work is offered shair'alternate on a.ycMrly basis as- ' 

Departmental Coordinators. Each Departmental Coordinator shall bo Vespon.ible. ' 
for the overall coordination of all acti vities 'relating to the graduate 
program(s) offered by the combined departments and/or divisions of the two 
^ institutions. In coordinating these activities, the Departmental Coordinator 
shall work in concert with the Department Head^ or the Division Chairman on 
tl^ second campus. 

GRADUATE COUNCIL: 

The Graduate Council shall have general responsibility for legislative 
'"^ policy-making functions related to graduate programs. The membership of 
the Council shall consist of the Associate Deans, with the Coordinating Dean 
as Chairman; the Chairman of the Division of Education (SSC) ; the Head of rhe ' 
Department of Education (ASC); the Chairman of the Division of Business / 
Administration (^SC) ; the Head of the Department of business Administration 
(ASC); the>Ieads of Departments in ../h6se "areas graduate work Is given; the^ 
I . Head Librarians (ASc'and SSC); one graduate faculty member from ea.h of the 

area^ in which gradudte work is offered to be" elected by the combined depart- 
mental faculty in each area. The faculty member chosen In each departn.unt shall 
alternate yearly betl.een Savannah State and Armstrong; the President and^Vi^e- 
President o£ the Graduate Student Government ' Association ; and one graduate 
student eleWed by the Graduate Sturl..nt Government Association. The Dean of 
the College (SSC) and-^he Dean of the College (ASC) shall hold ojyrnlo raember- 
ship on the Council. ■ , , ^ ' • . 
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The Cradudte Council shall establish policies for the selection of 
students to^-)i^ admitted to tUm v.irious fjradiuiie pru^ri':: , .i.iiMU-i <'r.-.i t 
for graduate courses, approve new graduate courses and curricula, coabidi-r 
exceptions to establisl^ policies^ approve candidates for gradua Hi degrees, 
approve all candidates fqr graduate faculty status, establi.sh v;hatover stand- 
ing committees deemed necessary, and make other appropriate recommendations to 
the Presidents of Armstrong State College and Savannah State Coilci;e relating 
to the administration of the gpatli^te program. 

The Graduate Council shall meet regularly on a monthly basi:3 and, upon 
call of the Chairman, at such other times as may be necessary.. Copies of the 
minutes oT each meeting shall be filed in theCOffices of the Presidents, the 
Deans of^the Colleges, and shall be distributed for information to the 
faculties of Armstrong State Colleg-ia and Savannah State College. 



ADMiaiSTRATIVE ORGANIZATION: <. 



'Board of Regentsj 



Chancfello'r 



(President, ASC) ' PrGsldcnta. ASC and S Sn(Pri.5;lHr»nr , SSC) 
(Dean of the College, ASC) 



Uoans of the Aiollegus -(Dean of "the College, SSC) 
ASC and-^SSC I i 



(Associate Dean,- ASC) I Coordinating De.'ui i CAasoclate Dean, SSC) 



-Graduate Council I — 
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Departmental Coordinators 
Graduate Proi^rams 



I Cor .blncd Departments | 



Graduate Faculties 
ASC and SSC 
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APPENDIX A. DliJHVPTIVE BEHAVIOR * . 

*^rhe follov/ing is the policy of the Board of Regents regarding disruptive 

behavior in any institution in the University System: ^ 

The Board of Regents of the University System reaffirms its polirlcfs to 
support .fulty freedom of expression by each member of the academic community 
and to preserv^ and protect the rights and freedom of faculty members and 
•students to engage in>debate, discussion, peaceful and non-disruptive pro- 
test and dissent. The following statemerit relates speci/ically to the problem 
described belov;. It does not change or. in any way inirimge upon the Board's 
existing policies and practices in support of freedom of expression and acjjjion. 
Rather, it is considered necessary to' combat the*> ultimate e'ffect or irresponsible 
disruptive and obstructive actions by students and faculty which tend to destroy 

academic freedom and. the institutional structures through which it'operates. 

« 

In recenjt years, a new and serious prob lem' has * appeared on many college 
and university campuses in the nation. Some students, faculty members > and - ' 
others have on ^occasion engaged in demonstrations, sit-ins, and other activities 
that have clearly and deliberately interfered with the regular and orderly * 
operation of the institution concerned. > Typically, these actions have b^en the 
physical occupation of'ta building or campus area for a 'protracted period of time 
or the use or display of verbal or written obscenities involving indecent or 
disorderly conduct. ' . . 

These actions have gone beyond all heretofore recognized bounds of meetings 
for discus.sion, persuasion, or even protest, in that: (1) acquiescence to de- 
mands of the demonstrators is the condition for dispersal, and (2) the reason- 
able and written directions of institutional officials to disperse have been 
ignored. Such activities thus have become clearly recognizable as an action of 
force, operating outside all established channels on the campus, including that 
of intellectual debate and^ persuasion which are at the very heart of edu(|{ition. 

The Board of Regents is deeply concerned by this new problem. Under the . 
Constitution of the State of Georgia, under all applicable court rulings, and 
in k('cping with the tradition of 'higher education in the United States, the 
Board 'is uLtimately responsible for the orderly operation of the several 
iirstitutions of the University System and the preservation of academic freedom 
in these institutions. The Board cannot and will not divest itself of this 
responsibility. 

Of equal or even greater importance, such action of force as has been de- 
scribed above* Jestroys the very essence of higher education. This essence is 
found in the unhampered freedom to study, investigate, write, speak, and debate 
on any aspect or issue of life. This freedom, which reaches its full flowering 
on college and university campuses, is an essential part of American deraopracy, 
comparable to the jury system or the electoral process. 

For these reasons and in order ,to respond directly and specifically to 
this new problem, the Board of Regents stipulates that any student, faculty 



34 



b 



• • .; . ' 33 

member, administrator^ or employee, acting individually or in concert with 
•\others, who clearly obstructs or disrupts, or attempts to obstruct or disrupt 
any teaching, research, admlnistrat J,ve, disciplinary or public service activity 
or any othen activity authorized' to be discharged or held on any" campus of the 
University System of Georgia is considered by thq Board to have committed an 
act of gross irresponsibility and shall be subject to disciplinary procedures, 
possibly resulting in dismissal or termination of employment. 

The Board reaffirms its belief that all segments of the academic community 
are under a strong obligation and have a mutual responsibility to protect the 
campus community from disorderly, disruptive, or obstructive actions Which inter- 
fere with academic pursiilts of teaching, learniiVg, and other campus activities. 

The Board of Regents understands that this policy is consistent with reso- 
lutions adopted by the American Association of University Professors in April, 
1968, by the Association of Ameriean. Colleges' in January, 19^8, and by the 
Executive Committee of the Association for Higher Education in March, 1968, 
condemning actions taken to disrupt the operations of institutions of higher 
education. . - 
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ARMSTRONG STATE COLLEGE 
FACULTY BY-LAWS ' 



Theoe By-Lm^Q are eubjeot to the polioies and by'-^laioa of the Board Sf 
Regenta of tha UnivevQity System of Georgia, Any provi$ion in these 
By-LaiDo which might be in oonfliot with Board of. Regents policies shall 
be null and void and of no effect whatsoever* 



s ^ 

^ ' , f September, 1975 
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AliTlCI.h' j. NAMI-: ^ .-■ ■ 

The name of the body constituted in this document 'shall be the Faculty 
of Armstrong State College. ' - ^ 

« . ■ Am' I CLE II. mmbehship 

Al' The voting membership of the Faculty of the college shall consists of 
the President, the Deans, the Registrar, the Comptroller, other personnel des^ig- 
nated by the President as holding Faculty status,, and full-time faculty members, 
including Librarians , holding appointments in the ranks of Prof essor, * Associate 
Professor, Assistant professor, and Instructor. 

B. The President, the Dean of the College, or the Faculty by vote may 
designate persons not included in the foregoing paragraph who shall have the 
privilege of attendance and discussioh at faculty meetings, but not the 
Pt<^lege of voting. ' - v . 

' ARTICLE III. OFFICERS 

A. The President shall be the presiding offic(>r of the Faculty, and * 
in hif. abju^tice the Dean of the College shall preside. V 

B. A Secretary of the Faculty shall bo appoint^ by the President of the 
Collef;e, and shall keep accurate records of all meetings and actions of the 
Faculty, and upon Faculty direction shall transnit in writing all motions 
pa^i .cd, or actionri taken, ^to the persons or bodies concerned. A copy of the 

- • r IV.'.- of oajj l,t.uji/ rvctin- : , i M Ir scn^; i Lli In Ih rce d.iv^: aUei' tlTo' . 
incei Ing through the President to the Chanrollor. 

C. The President shall annnaily ai^ooint a Parliamentarian. • 

ERIC • • - . 38 , 



ARTICLE IV. DUTIES AND JURISDICTION^ , . . 

A. The Faculty may, by majority vo^e, make recommendations tn all 
matters concerning curriculum, admission and graduation rcqyiren)»-aC3 of the* 
college, and student affairs, and shall approve 3II candidates for degreed. , ^ 

B. the Faculty shall consider any matter referred to it by the Pre:ildcnt, 
the Dean, the pxecutive dommittee, or any member or members jointly of the 
Faculty. , - * ^ °, . . ^ - - 

• C. Recommendations from the Faculty shall be presented to the President 

• ;. . . , i ' . * 

of the College who has power to'veto any recommendation which he deems not 
in the best interests of the college. In the. event of a veto, the Faculty 
may, by an affirmative vote of three-fourths of all th<5se with faculty status, 
pass a resolution requesting the President to reconsider his veto and stating 
the reasons for the request. , 

ARTICLE V. MEETINGS AND PROCEDURE 

A. The Faculty shdll meet on the Tuesday following the first Monday 

S- 

of each mont3h,> October through May, unless the day is a holiday or conflicts 
v/ith an efxtraordinary occasion, in which case the next Tuesday shall be desig- 
nated as the date for meeting. Special meetings may be calle^by the 
President, the Dean of the College, the Executive Committee, or by petition 
of one-f ourth''of the Faculty, prefjcnted in writing to the Dean 6f the College, 
v;ho will arrange for a meeting within three school days of receipt of the 
petition. Unless a matter requires action by the Faculty during the Summer 
Quarter, it willJje deferred to the Fall Quarter session where the full Faculty 
may consider it. 

B. Written uQt ire shall Be given to each faculty member reasonably 



: " ■ o 

in nilv.uuH' ol any moel lng. This notice shalJ coutaJn, as far a** practi t:hh]e, 
the nj'.i'nda for the meeting and such oth^r information as may l>e desirable for 
advance study by the^ Faculty. 

^ C. The order of business at each meeting shall be: 

(1) Approval of the minutes of the last meeting. ■ ^ . ' ' 

(2) Reports of Committees. • * . 

_ ■ • , 

> ^ 

(3) Unf^ii^ished busii:\^ss. 

(4) New bilbi ness . 

*(5) Annoiincenvents. 

^. % • . ' A • ■ 

D. ' Normally nex>r busiritess intended for discussion by the Faculty) at a 

regular meeting Shall be jp^resentcd "in writing tb the Executive CofAoittee in 
advance of its regi^lar meeting, but membfirs of the Faculty shall 4iave the right 
to preJ^ent proposals from the floor any time new business is called for. 

E. 'No meeting of the Faculty shall conduct any business unless a 
quorum is present. A majority of the Faculty, as defined by Article II~ 
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Section A, and under contractural employment during the current 5^«^^^tGr,^^ shall 

constitute a quorum. • ' , . , . 

/ . 

F. Voting at all meetfnga of the PacuTty shall b^ "by voice, by shov/*oJf ; 

*^ • . ^ * 

hands, by rising vote, or by ballot, as decided by the presiding officer. 

>♦ ■ < ■ , <' 

-I 

It shall be in order, however, to move for a vote by ballot. 'Voting may.not^ . 

4 • ... 

be done in ajboentia or by pro:jcy. TJie majority jof vd.ting members present shall 
carry a mtion, unless otherwise .stated. 

G. Lxcept where othen>?ise provide'd in thesfe- %-LaW0, Robevt^o fiulei^ of 
<^rcf. r shall be followed. ' ' 



AHFiCLK VI. co!4n';rKt:s of the faculty ^ 

'11 ! fM it.iv' Commit tL!( \ . *. 

/ - ■ ^ . > 

1. Mp.rrhc^iQhip. Tlie E>{ecutive CoI^ittee of the Faculty shall consul 



1 

of the Dean of the College and six faculty members'. The Faculty shall elect 
three members^ each year for ^wo-year ' terms . No more than one member from any one 
depaYtmont may serve at one time on the Coiranittee, and Faculty members are 
not eliglble*to servjB on the Committee during the first year of their employ- 
.ment at the college. Committee liiembers . are not eligible to succeed themselves 
within one academic ye^ar after a term of service. 

^ At its March meeting the Dean of the College shall supply thW faculty 

with a list of those eligible for election. E^ch voting Vember of the Facility 

• > ■ 
shall then nominate by written iiallot a number equivalent to the number of 

f .._>■■ ■ 

vacancies. The six persons receiving the highest number of votes cast shall - 

J-' ' be declared nominated;^ At the April meeting the Faculty shall vote by written 

ballot for three of ithe nominees. Candidates with -a majority of votes will 

^ ' \ be seated immediately. If a runoff is necessary, the number of candidates 

having* the lowest total number of votes shall be drbp^d from nomination, 

such that there will be no more than two nominees for each position not filled. 

Unexpired terms shall be fi^lled as soon as possible by a siniilar process 

of nomination and election, except that there shall be no moore than two can- . 

. ^ , - ■ V . ■ ^ 

didates per vacancy. * . 

/ ^ . . \ 

2. Officers.' The Dean of the Coflege shalt^e chairman of the 

Executive Committee. A vice-chairman shall be elected before the May meeting 

by the Comr.iittee members to preside ip the absence, of the Dean.- A Secretary 

shall be appointed each year by the Committee. 

. 3.. Meetings. The Executive Committee shall hold monthly meetings 

on the Tuesday preceding 'the regular^Faculty meetings. Special meetings of- 

the. Committee may be called by the Dean, -the President, or a majority of 

thfi members of the Committee^ A faculty member may make a request to the 



ERIC 



chairman for a special meeting. T\5;o^hirds of the membership of the Committee 

shall constitute a quorum. The Committee may invite anyone from~ the Faculty 

or thet Administration to participate in discussions in v;hich he has a particular 

concern. ^ : . 

*> 

s 4. Functions. • ' 

(a). The Executive Committee may' receive or initiate any proposal 
to increase the effectiveness of the college and recommend to the Faculty 
action upon it; - ! 

♦ ^ (b) The Committee shall act for the Faculty on questions that 

need immediate decision between meetings of the Faculty and shall submit ' 
such action to the Faculty^ at the next regular meeting for approval. 

(c) The Committee shall nominate the membership of standing and 
special committees for approval by the Faculty. / 

(d) A report of the Committee meeting shall- be made by the 
Vice-Chairman at' ^ the next regularly scheduled faculty meeting following th^ 
meeting of the .Committee. ; ✓ 

(e) The Committee shall reviev/ annually the Statement of Purpose 
for the College and shall mak.e appropriate recomfaendations to the Faculty 
concer:ning possible changes the Sta^tement o^ Purpose. 

(f) The Committee shall recommend to the Faculty recognition 
of faculty organizations. 

B. Other Standing Committees. « • 

The following shall be the standing committees of the Faculty. They 

shall initiat.e recommendations and shall receive matters referred to them 

by the Faculty, the Executive Committee and Administrative -Of ficers for 

1 

study ^nd recommendation. They shall consult with the responsible Adminis- 
trative Of ficer .before makiog recommendations in an^ area. They shall submit 
^ports from the floor at regular faculty meetings and shall submit annual 
reports from the floor toiuha Faculty in May. Committee reports which include 
i^any recommended change in policy shall be circulated in writing to the Faculty 
in advance of the meeting at which the report is to be presented. 

The Executive Committee will appoint a temp^orary chairman for each 
committee for which a chairman is not designated. The temporary chairman shall, 
v/itliin one v;ook aftt-r all momhorsj of tlie committee have been elected, call liie 
first meeting of the committee with the first order of business being the 
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election of a permanent chairman. . , 

1. Admissions ^Cormittee, which shall make recommendations to the Faculty 
coacerning admissions policies. It shall also 'hear appeals addressed to the 
PVesident from applicants who do not mefet the minimum reqiiirements for ad- 
mission knd Jhall recommend to tfie President appropriate action in these cases 
The Committee's reports to the Faculty shall give special attention to exceptions 
to standing policies and regulations. It shall be composed of the Dea» of the 
College, th% Associate Dean, the Dean of Student Affairs, four teachinj^ faculty 
members, and one student to be appoimted by the Student Senate, the. chairman -to 
be selected by the Committee. . y 

2. Committee on Aaademia Standing^ which shall recommend to the Faculty 
policies concerning academic requirements, academic probation, and academic 
dismissal. The Committee shall also hear appeals addressed to the President 
and make recommendations to bim, concerning students, who have been dismissed 

for academic reasons. The Comtaittee's reports^to the Faculty shall give special 
attention to exceptions to, standing policies and regulations. It shall be 
composed of the Dean of the College, tour teaching faculty^ members , and one 
student to be appointed by the Student Senate, the chairman to be selected by 
the Committee. 

3. Cwcviaulum Committee^ which shall examine curriculum proposals presented 
to the Faculty, recommend changes and improvements, and perform any other 
functions concerning the curriculum which may be brought before' it. It shall 

be composed of the Dean of the College; the Associate Dean (as Chairman) ; one 
faculty member from each department, the latter to include at least five 
department heads; and- three students, with voting privileges to be appointed 
by the Student Senate. 

* ■ 

4. Library Committee y which shall make recommendations to the Faculty 
concerning general library policy. It shall act in an advisory capacity to 
-library personnel, and shall consist, of both senior and junior faculty members, 
chosen for their demonstrated Understanding of library problems and their willing- 
ness to take an interest in l;he collections beyond those pertaining to their 
departments. The Committee shall interpret problems and policies of the library 
to the Faculty and to the student "body and shall make recomm^datioris for the 
improvement of library service. It shall be composed of five teaching faculty 
members, one of whom shall be elected chairman, the Head Librarian, and two 
students to be appointed by the Student Senate. 

5. Committee on Finanaial Aid, which shall make recommendations to the 
Faculty upon policies concerning financial aid to students. It shall be Composed 
of four teaching faculty members, one of whom, shall be elected chairman; the 
Director of Financial Aid; one student appointed by the Student Senate. 

6. Athletia Committee, which shall" pake recommendations to the Faculty 
and/or to the President relative to general policies governing the intercollegiate 
athletic 'program, conduct a review-of the annual budget for intercollegiate' 
athletics, review eligibility of players quartei;ly, and' review all intercollegiate 
athletic activit|.es with regard to their compliance with NCAA and South Atlantic 
Conference regulations. It shall be composed of five teaching faculty members, 
one of whom shall be elected chairman, two students to be appointed by the 
atudent Senate, and the Treasurer of the Student Government Association. Two 
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community representatives chosen by the Conmiittee, the Dean of the College, 
the bean of Student Affairs, the Comptroller, and the Director of Athletics 
shall s^rve as non-voting members of the Conimittee. 

7. Student Activities Committee , which shall make recommendations to the 
faculty concerning policies relative to all student activities, including 
intramural athletics hut excluding intercollegiilte atli l^t L c.r; , ^ponsoic^' L> I'lic 
college'. It shall be composed, of five faculty members, a rcprcjCiit^iLlve ol 
the Student Affairs Office to be designat€\d by the Dean of Student Affairs, 
and four students to be appointed by the Student Senate. 

8. Faculty Griovanae Comrittee, which shall make recommcadatioiii^ to Lhe 
appropriate ndminis trative officer concerning individual cases referred to 
it dealing v;ith acadv^mic freedom, tenure, professional conduct, and other 
ca^^es v/hlcii arise irom the interpretation or application of collcj^.e policies 
and procedures. Casts will be referred to the Committee by Lhc appropriate 
administrative official or by £iny faculty member in the form ol a written 
brief, to which cdlicemGd parties will be given the opportunity to respoiid. 
The Comraitl^ee may m^-ike its decision on the basis of the written brief and 
responses, or it may request additional information or if may conduct a 
formal hearing as it deems necessary. ' In all cases the individual's riglit 
to privacy will be protected. The Committee may decide tliat nq grievance exist: 
and no recommendation is. called for. The Committee shall consist of five * 
tenured full-tim§ f^iculty members, one of whom shall be elected chairman, 

and two alternates. The Committee shall formulate a set of procedures for 
the handling of cases and submit these procedures t<^ the faculty for its 
approval prior to their publication* 

9. College Appeals Committee y which may be convene'd by the President 

to make recommendations ' to him concerning appeals growing out of administrative 
actions taken on the basis of recommendations formulated by the Honor Council, 
the Student Conduct Court or the Faculty Grievance Committee. The Committee 
will consider the appeal both on the merits of the Mse and on tlie correctness 
of procedures involved. All appeals must be presented in writing ;ind the 
interested parties will be given an opportunity to present their- views during 
a hearing. The Committee shall make a recommendation in each case referred to 
It. The Committee shall consist of five full-time faculty members, one of 
whom shall be elected chairman, and two , alternates. A quorum shall conuist 
of three members of tl>e Committee. The Committee shall formulate a set of 
procedures for the hearing of appeals anQ submit these procedures to the 
faculty for approval prior to their publication. 
' - 

10. Faculty Welfare Committee^ which shall consider all suggestions for 
the improvement of the professional welfare of faculty members and shall 
make recommendations concerning such matters to the faculty or to the appro- 
priate^admlnistrative officers. The Committee shall concern itself with 
policies rather than with individual cases. The Committee shall consist of 
five faculty members , 'one of whom shall be elected chairman. 

11. Student Conduct Committee^ which shall be responsible to the fnculty 
for recommending policies relating to student conduct, for formulating or 
approving rules and 'enforcement procedures within the framework of pr^jsc.il: 
policies, and for recommending changes in th'e s tudent coiuhict proj;t**iin. 'I'lie 
CommiLtee sliall consist of five teaching faculty members, the Uciui of StiklLuU. 
Affairs, and lour students, one representing naac^h cl-uss. Tlio sliudunL rcM/.bLf . 
shall be appointed l)y the Student Senate. A cliai rn)*;ii , a vice- ch:ii riif.iu, nnd 

a secretary shall be eiecle^l ut Llie first my e tin;', ol lhe eomiui I Lee • / ' " 

C . ^ 
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12. Committee on Teacher Eduoatjkpri, which shall recommend to the Faculty 
policies concerning teacher education. It shall be composed of the Head of 
the Department of Education (as chairman), one other rep^resentative from the 
Department of Education, one representative from the Department of Psychology, 
five teaching faculty from other departments having responsibility for teacher 
education, one representative from the Armstrong State College Chapter of the 

^Student National Education Association, and one representative from the public 
school system. 

13. Leotttre and Concert Cprmittee, which shall plan and present lectures, 
. concerts, and films for the college community. It shall be composed of three 

faculty members, with not more than one faculty member from any department, 
and four students appointe^d by the Student Senate (one from each of the four 
classes). The chairman will be elected by the Cbmmittee. ^ 

14. Research .Committee, which shall make recommendations to the Faculty 
concerning policies relative to research activities, encourage research by 
both faculty and students, assist in the identification and procurement of 
funds to support 'research, provide technical assistance to scholars in develop- 
ing and carrying out research projects, identify research proposals to be 
supported from local funds, and serve as a clearing house for college research 
activities by publishing periodic reports of such activities by faculty and 
students. The Committee shall be composed of five members chosen from all 

who have faculty status, one of whom shall be designated chairman. No more 
than one member from any one department may serve, at one time on the Committee. 

15. . Evaluation Committees which shall give technical assistance in the 
assesajnent of the job performance of faculty and administrative officers and 
repoi^the results of such evaluations to the individual faculty members and 
administrative officers assessed and to those officials responsible for the 
evaluation process at the college. The Committee shall be responsible for 
the development, administration, and analysis of assessment procedures 
appropriate for tkis' purpose . The membership shall consist of four teaching 
faculty members to be nominated by the Executive Committee and one student 
member appointed by the Student Senate. 

C. Special Committees. 

The Faculty will' by majority vote to create such special committees 
as may be deemed necessary. The tenure of such committees shall be limited 

to one year. 

D. Guidelines for^ Appointing Committees . 

(1) Each appointment shall be for one academic .year , beginning in 
September. 

(2) Each committee should have at least one faculty member carry- 
over from the previous year and at least one new member. 

(3) No faculty member should serve longer than three conBfcut i vc 
years on a committee. 
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(4) No faculty member should be required to serve as chairman of 
a committee longer than two consecutive years. 

(5) Con^B^'ttee members should represent different academic areas. 

(6) Where possible, no faculty member will be asked to serve on more 
than one commit feee. ' 

E. (1) All faculty committees must be chaired by a full-time, voting 
member of the faculty. 

(2) Any official record or personal information which concerns college 
faculty, studeiits, or employees an^ which is utilized by a committee in its 
deliberations must be held in confidence by committee members. 

F. Any action taken by administrative officers contrary to committee 
recommendations will be reported in writing by the administrative officer 
concerned to the chairman of the appropriate committee. 



ARTICLE VII. AMENDmNT OR^PEPEAL OF ^¥^LAWS 
Motions for change or repeal of any by-law shall be presented in writing 
to all members at a regular meeting of. the Faculty. The motion shall contain 
the exact wording of the amendment and an indication of its place in the By^LoDa, 
The proposed amendment shall be voted on at the next regular faculty meeting 
and must carry by a three-fifths vote of the members present and voting, pro- 
vided a quorum is j>resent. 
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AgflSTRONG STATE COLLEGE 
REGULATIONS 



These regulationa are subject to the policies and by-'^caoa of the Board of 
Regents of the University System of Georgia. Any provision of these 
regulations which may be in conflict with Board of Regents policies shall 
he null and void and of no effect whatsoever. 



I 

September, 1975 



EEQULATIONS 

*The following information, is supplementary to material included in the 
Armstrong State College Faculty Statutes and By^LcaOS and In the Armstrong State 
College Bulletin. ' ; 

SELECTION OF NEW FACULTY MEMBERS: - ? 

The Department Uead has the responsibility for the initial sctefifting and 
recruitment of new facu^y members within the department. He workk closely 
with the Dean of the Callege in this matter. Candidates for faculty positions 

■ N 

are invited to the campus for interviews, at which time they meet. the members 
of the department, the Comptroller, the Associate Dean, the Dean, and the' 
President. After interviews are completed, the Department Head solicts re- , ^ 
actions concerning the candidate's qualifications from hi6 departmental faculty 
before making his specific recommendation for employment to the Dean. The ^ 
Dean of the College, after consultation with the Associate Dean at\^l the 
President, offers in writing employujent to the individual selected, subject to 
approval by the Board of Regents. When the individual accepts this offer, 
approval of his employment by the Board of Regents is requested by the 
President through the Chancellor. ^ 

EMPLOYMENT OF PAfiT-TJME FACULTY: 

The procedure for the ^mpl^yment of part-time faculty is similar to that 
used. for the employment of full-time faculty • The employment of part-time 
instructors is recommended by the appropriate department head, approved by 
the Dean of the College and the President, and by the Board of Regents of 
the Univprsity System. Parp-time instructors are reappointed on a yearly 
basis. Their salaries are negotiated on the basis of the number of credit 
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V 

lit tuM llu^y .4 1 (▼^ employ fd to toatl) ;uul/or ilu* fiUKiuiit of Limf! they nro expected 

lo give tlieir diitJ.o.s at the collei'o. Part-tlmu instructors do not have faculty ^ 

voti!^ rights. «s ' ^ . 

^ The policy of the Board of Regents (Section 1-3, 1-4) is follov/ed in the 
rocruilircnL and selection of Department Heads. When the position of Department 
H-ad bc'-rr^s vacant, the President notifies the- Chancellor concerrvj^g the 
vacancy find consults with him dur^ni^ the process of filling the position. The 
Dean f)f Mio College has the responsibility for the Initial screenifig of 
cr.Dd i date-? for tliB position of Department Head. X'Then prospective candidates 

;ir<- id iiiifled, tire sc-riior meniber of the department ^erves as liaison betv/ein 

(I • , . ' 

the (h^jjartmental faculty and the Dean "in evaluating these individuals. At 

lea.^t three candidates are interviewed for the position. The members of the 

deparLmenlal faculty are give.i access to each candidate's resume and academic 

transcripts and meet ivith the candidates individually and as a group. 'The 

candidate also meets with the Comptroller, the Associate Dean, the Dean of the 

Collc'^;c, and the President. After completion of. the interviews, the senior 

mf.'nber of the department transmits to the Daan written reactions tg eacU 

candidate from departmental faculty members and discusses those reactions^ V7ith 

the Dean. After giving due cons i derat 1 on .to departmental reactions, the Dean 

tram;mit.s his recommendation to the President in writing, outlining the 

' ; - > ■ ^ 

CjUri J i J I r»il i cms of all those considered for the position and giving the reasons 

t> • . 

ft>r hiu sjHHific recomraendation. . Affor obtaining* approval from the Chancellor, 
the Picsich'nt authorizes the Dean to offer employment to the individual selected 
suliject.to final approval by the Board of Regents, \flien the individual accepts 
tlii?: offer, the President recommends to the Board of Regents through the 
'.:ii;crc( 1 U i a(>pr^ val ol the 'a])po j nLment • 
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-J ' ' ' . 

A. ci uK . I Idati- fSP^the pof5ition of DcpartTnent Head must: 

(a) hold the earned Doctorate in his area of academic competency, 
•(^xcXpt iu tho3u professional arcds where less than an earned Doctorate is 

j'cnerally considered to be a'terwiinal degree; 

(b) have a minimum of four years of demonstrably successful teaching 
fxperi encf ; - 

(c) have 'shown potential administrative ability as indicated by. local 
or off-camp)us. recommendations; 

(d) have^ demonstrated Academic leadership ability and have exhibited 
the ability to work v/ell with people; . - 

(e) have exhibited distinction in research, publications, participation 
in profcHsional organizations and/or other related professional activities. 

mU'Ictkj:; of the dea:^ of the .cojxege: - * 

The policy of the Board of Regents (Sections 1-3, 1-^) is followed In 

the recruitment and selection of the Dean of the College. When the position 

Derin of the College becomes vacant, the President, in consultation with the 

Chancellor, initiate;? the process of recruitment and selection of an individual 

to fill that position. Aftqr the initial screening process is completed, at 

least fivr candidates are in^terviewed for the position. Each candidate meets 

* 

on campu<j 'wi th the President, Department Heads (who have been given the 
candidate's resume) and with other administrative officials. Following the 
completion of 'all interviews, the President solicits the reactions of Depart- 
ment Head*: to the candidates. After giving duo consideration to the^e re- 
actions and ;}f{cr constiltati on with thf^ flinnceUor, the Presi-dent offers in ^ 
v/riring e »{loyVirnt to the individual fu-lected. V/licn the individual accepts 
thi* f.fier, I he Prc:>id(^nt reciiii^Kt-; approval of his employment by the Board of 
r.e'.''nl<i lurnij^'ji the ('luinceilor • 

'i^".-; ' n'y^v/;* ,.v/> i'qual vii-OHi unity: 

' ' of t M- Imi •rfjity System and its member 1 nr. f 1 1 u t i 'an 

to provid.^ e(]ual oppcjriumity tor all f;t:ijdents, employees, and applicants 
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so- 

for employment, regardless of race, religion, national origin, age, 6r 
sex. Armstrong State College takes positive action in an effort to identify, 
to recruit, and to employ qualified women and members of minority^, groups . 
Subsequent promotions and salary increases are based solely on the quality of 
performance of the individual in his position. Periodic reviews by adminis- 
trators and by faculty committees are conducted to insure that the equal 
employment and equal opportunity objectives of the institution are receiving 
adequate attention and emphasis. y^-Eaph academic department head is required 
to prepare annually a projection of new positions and/or vacancies for a 
three-year period, incl^uding affirmative action objectives for his department. 
In the establishment of recruitment pools, in the selection of candidates <^o 
be interviewed for a position, and in the final offer of employment, each 
department head must follow guidelines designed to insure that notice of the 
availability of the position has reached as wide a range of qualified 
individuals as possible and that the best qualified applicant is offered the 
position . - , 

FACULTY PROMOTIONS: ' ' . . ^ 

Recommendations for promotions in academic rank are identified by the ^ 
appropriate Department Head. These recommendations are made to the Dean, of 
the College who discusses them with the Associate Dean and the Department 
Head. If he ^approves a re'commendation for promotion, he transmits this 
recommendation, with his endorsement, to tlje President of the College. If, 
the President approves the recommendation, he submits the recommend a tio^ to 
the Board of Regents of the Universit^y System for final approval. A general 
statement of the criteria on which promotions are based appears in the "Statutes" 
section of this Handbook. * ' 
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The following guidelines are utilized in determining the eligibility of 
an individual for promotion: 

Promotion to Profeesor ^ . . " 

Minimum oi \ 

0 o , . . 

J • 

1. 12 years total teaching and/or related^experience. 
2; 5 years at the rank of Associate Professor. 
3. Terininal degree (doctorate) in academic area of special- 
ization, with exceptions made only if .lack of degree is 
^ balanced by some clearly demonstrable special distinctions. 

Promotion to" Assocvate Professov \ i- 

Minimum of : 

1. 8 years total teaching and/or related experience. 

2. 5 years at the rank of Assistant Professor (with at least 
2 of these years with the terminal degree). 

3. Terminal degree (doctorate) in academic area of specialization, 
with exceptions made only if lack of de*gree is balanced by 
some clearly demonstrable special distinctions* 



Promotion to Assistant Professor ^ * 

Minimum of : . 

1. 4 years total teaching and/or related experience. 

2 years at the rank of Instructor. 
3. Master's degree minimum, with exc ep t ion made on ly i f 

lack of dagree is balanced by some clearly demonstrable 
special distinctions. ■ >T y 

A committee of senior professors consisting of five members may be 
appoinged by the Executive Committee each year as a Committee on Promotions 
to advise the Dean of the College on the following: (a) exceptions to be 
made involving items 3 in each category; (b) priorities for promotions if 
more individuals are recommended in the various categories than can reasonably 
be promoted in one year: (c) any overall exceptions to the general rules ' 
governing promotions. The Committee is strictly advisory in naturte, with 
current evaluation and recommending proced;ures followed. 

AWARD OF TENURE: ^ 

Recommendlfitions for the award of tenure are initiated by the appropriate 

^ ■ ■ 
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Departraont Head in consultatJon with the Dean of the Coll^gf who transmits 
these rocommondations Lo .the President for his approval. If he approves, then 
he'roquosts through the Chancellor approval for^he award of tenure hy the* 
Board of "Regents,^ When such ^ppcoval has been granted, he qivefe official ' / 
notice of the award of tenure, stating th^ ef f ectlve 'date , in letters to the 
individual^' involved. A statement of policy on the award bf tenure appears in 
the "Statutes" section of this Handlwok. 



FACULTY RESPONSIBILITIES UPON TEUMIIWriON OF CGNTRACT: 

i ' . ' ^ ■ • • 

Federal law requires that any ^aculpy member who terminates h^is employment' 
with the college or whose employment is terminated for any cause be Interviei^od 
by a desi^',nated colle^ge official. Thpse interviews are conducted by an 
administrcitive official in" t^e Business Office. 

The faculty member who leave's iemployraent' wl th the college is required 
to return keys and otjier institutional propqrty to the Head of the department 
in which he has been employ e)d. He Is also required to leave with the Qepa'rt- ' 
ment H^ad his grade boolcsi Jittx?ndarice records, and any ofher materials v;hf^h 
night later be relevant should there bea student appeal concerning grades, etc. 

MNFIIJLW'TIALITY OF FACULTY HECOId)S: \ ' ' 

■» • Faculty personnel records are maintained in the Office of the Dean 
of the CoUer.e. These records include paperfi rela4;ed to the faculty'' member 's 
initial employment, transcripts of hlf3 academic record, his employmertt record, 
evaluations of his performance, ;ihd relevant correspondence. 

?. Any material witli reference to po??siblc disciplinary acti^jn' aflt^ctlng 
ih(^ /acultv ncmbor is placed in n seil^Mi envelope tnorked "CONFIDENTIAL - TO 

ia: ofM::,Ki) only by the dkan of tuk coLi-iica- ok tih* presipfnt." 

Only the Pre-, ident, tlu Dean of tlie CoJlege, or the Secretary to^ the 
Dc.'ti have physical access to the records of faculty members. 

N. 

I'-aculty records are not mi tted to he taken from the Office of the 
!>.»an of th(^ (v>ll(MV3. Copi.es or hKultv records in'p/irt dr in whole are made 

II I'' I' "Iv .nitiioriz. .1 !». TLi Iri'sLdcnt or the Dean of the (:ollt'j;e or 
at ti)c t(",ucst ol an indivi(iual (a(u'Uy member (his own record). ' . 
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^ 5. The faculty member has access to his complete file upon request. 

• 6* Oril^the Dean of the College or the President may authorize the 
release of ^formation from faculty records. A faculty member may^request 
that information from his record be released. 

:it /No information from faculty records is released in response Co-general 
inquiry; except verification of the faculty member's employment (either past or 
present) ^t the college. 

8. Statistical information from faculty records may be released to an ' • 
appropriate individual or gbvernmental agency without identification of • 
specific faculty members. 

9.. Any examination of faculty personnel records . authorized by the 
Pre^dent or the Dean of the College must be made in the presence of the - 
Dean of the College or his designated representative. 

} ■ . ' ■ 

' TEACHING LOAD: ^ • 

, The normal teaching load of a faculty member of the University System • 
of Georgia ordinarfly shaU^be fifteen hours per week. The n©rmal teaching 
load at Armstrong State College shall 'include classesi taught in the day or 
evening sessions and/or^ cJLasses taught in'of f-campus centers. 



FACULTY EVALUATION CRITERIA: "* ' " 

All pay raises at Armstrong State College will be merit raises based on 
stated evidence of performance. In the consideration of pay raises and pro- 
motions for faculty members,, the following will be included in reaching a 
decision. ' 

1. TEACHING' EFFECTIVENESS will be the most important single factor 
and must be documented. Each Department Head shall have the 
responsibility of advising his faculty of the elements to be used 
in that documentation. 



OTHER FACTORS : ^ , < 

a. Activities directed t51)ward increa^d teaching and professional 
. competeRce will be considered, such ap continued graduate educa- 
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tlon leading to advanced degrees, (of prime importance) , original 
contributions to, and attendance at, professional meetings, 
seminars and colloquia, etc, * 

b. Contributions to the academic commut^ity via cooperation with the 
Community Service Programs of the college, departmental projects. 

. ^ faculty committees, ^working with students or faculty oil extra- 
curricular activitj'es, etc, . ' * 

c. Involvement and participation in the community-at-- large thro.ugh 
civic organizations, charitable projects , talks to civic groups, 
and cultural or artistic contributions, etc. ' 

d. Arty other pertinent factors whl^ch are considered important and 
" Vhich can be documented. 

FACULTY EVALUATION PROCEDURES: ' ' 

A faculty comm^tee has developed an instrument for student evaluation of* 
instruction. Thi,s instrument is used by the cornmittefe for an annual^ evaluation ' 
of instruction on the campus. Each "faculty member receives tht results of 
tife evaluation that are related to his teaching. The Department Head personally 
evaluates each ^ember of his departmental faculty annually. This evaluation, 
in written form, is discussed with the faculty member, who signs a statement' 

acknowledging that he has seen his written evaluation. Some departments make 

- ■ ■ . . ' 

use of peer and self evaluations as part of the total evtluative process. > 

The Department Head presents the total evaluation of each of- the members 

oj Ws departmental faculty to the Dean of the College annually. The Dean 

and the Department Head discuss each evaluation and its recommendations con- 

cerning promotions and salary increases .before transmitting it to the President. 

The anni/al written evaluation becomes a part of the faculty member's 

-1, 

official record at the college.- Any faculty member who wishes to have in- 

. ' 

serted in his official record a written response to his evaluation may do so 
upon request made to the Dean of the College. 



EVALUATrOtJ OF ADMINISTRATION: 



A faculty committee has developed and administers an instrument of 
evaluation of the work of department heads, the Dean of the Colf^ge-, and the 
President. Each faculty member is encouraged to participate fully in this 
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evaluative. process. ^ 



REDUCTION OF. FACULTY - FINANCIAL EXIGENCY: 
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The following guidelines for -reductimi of fa^ty will be followed, if 
such reductions khould ever become necessary becatase of f inancial^conditions 
at the college; ^ 



(a) The President, after consultation with the Executive Commi'ttee 

Of the Faculty, will determine departmental priorities before any reductions* 
in faculty are made. .These priorities will, be established in accord with 
the total needs of the -college. 

iff 

<* 

(b) The first terminations within a' department shall be made among 
non-tenured faculty. The President will consult with the Dean of the College^ 

^ • and the appropriate Department Head before making such terminations. " 

(c) Should if become necessary to terminate tenured faculty, seniority 
and the particular needs of the department involved will be the guidine 
principles. . 6 6 

SAIARIES: ' ' 

-J ' 

Salary checks are issued on the twenty-/f if th day of each month and are 
delivered to the departmental offic'es. Part-time faculty are paid at mid- 
•quarter and at the end of the quarter when grades for that quarter have been 
submitted to the Office of the Registrar. Faculty members under contract for ' 
the academic year receive one-twelfth -of their contracted salary each month 
September-May and receive the remaining three-twelfths in June vhen grades are 
submitted to the Office of the Registrar. Sulraner salary checks ife issued at 
4he end of J:he quarter when grades are submitted to the Office of the Registrar. 
The summer salary rate is ten percent of the "academic year salary for each 
^ five quarter hour course taught. ■ .ft 

The following policies also relate to salaries: - 
o , ' . . • 

(a)' Changes shall not be made during a tiVcal year In the H.ilarfos .sot ' 
up for positions listed in the budgets of the various Inst i tut ion.s ol tKc 
University System. Presidents of the Institutions shiiJ I incorponil <• their 
recommendations for. salary Incrt-nHfis for positions In thoir annual hudK<-'ts, 
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provided that: s'uch increases are witriin previously established regulatioi^s of 
the Board and the institution concerned. Salary increases shall be based only 
upon merit and shall not be automatic. 

(b) Research and Saturday classes, wi 11 ordinarily be carried by University 
System personnel as part of their normal work load without additional financiaj" 
compensation. Adequate allowance in time assigned for the extra duties shall 
be made by a proportionate decrease in the teaching load. 



(c) No consideration shall be given to salary supplements that may be - 
paid from foundations or othei^sources In order that salary supplements will 
be over and above the regular, salary paid with state funds. A supplemental 
budget shall bfe ^prepared to include supplements to be paid from foundations 
or other sources. The salary^ to be paid from st^te funds for summer school 
employment or for a leave of absence with pay shall be based on the approved 
salary exclusive of any supplement. Each faculty or staff member receiving 
a salary supplement shall be advised that he is receiving the salary supply 
ment with Information as to the amount * and source of funds and that the 

salary supplement was up6h the recommendation of the President of the institution, 

(d) The institutions of the University System are authorized to accept* ' 
governmental contracts, grants from the National Science Foundation, apd other 
grants by foundations or individuals. These grants are usually .made to the 
institutions for the use of specified scientists who are abov^ 60 years of 

age. Such individuals shall not be considered as regular m^ttibers of the re^ 
spective faculties and shall not participate in retirement or fringe benefits 
from the institution or the Board of Regents. The ^institutions are authorized 
to budget the funds received through grants described above in the regular 
procedure, , 



POLICE ON GRATUITIES: 

A member of the University System shall not accept gratuities, courtesies, 
or gifts in any form whatsoever from persons, corporation's, or associations 
that, directly or indirectly, may. seek to u^ the connections thus formed for 
securing favorable comment or consideration on any commercial commodity, process, 
or undertaking. * \^ 

EALAH'i DhDlTCnOUS: . 



riif> .'o'h.- ing deductions .iro made fron eocli nay check: (1) Fadoral In- 
ror-" Tax; (2) State Income Tax; O) Social Sccjri ty Tax; (4) Retirement 
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eligible employees who are ^mployed on a h^l£-time or more basis are re- 
q^Ued to be members of the Teacher's Retirement program and make contri- 
butions to this program as a condition of their employment. The member's 
contribution is six percent of the total salary eaifned. Complete informa.tion 
about the retirement program is"aVailabIe in the Handbook of information^ 
published by the Teacher's Retirement System of Georgia; (5) Life and Health • 
Insurance - The college provides all regular employees who work at least 
twenty hours per week life insurance and health ^insurance at no cost to the . • 
individual. The amount of life insurance ranges from $4,000.00 to^ $15,000.00 
based on the salary earned by the individual. Anyone earning $7,000.00 or more 
is entitled to $15,000.00 in life insurance. Supplemental life insurance is 
available to the employee (at his own expense) earning $8,000.00 or more. 
The health insurance plan is comprehensive in nature.' Life and health 
insurance is also available for dependents with the college making no contri- 
bution toward payment of premiums. Complete information on benefits is avail- 

t 

able in a pamphlet provided by the Office of the Comptroller; (6) Optional 
Annuities - The college is permitted by law to reduce the salary of an 
individual on request for the purchase of an^ annuity. 

EXTRA COMPENSATION: ' 

Saturday classes, of f-campus '^classes , and research will ordinarily be 

* 

carried by University System personnel as part of their normal wotk load with- ' 
out additional financial compensation. Adequate allowance in time assigned for 
the extra duties shall be made by a proportionate decrease in the teaching 
load. Extra compensation may be paid, however, when all four ^ 
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of the following conditions exist: . • 

1. The work is carried in addition to a normal full load; 

2. No qualified person is available to carry the work as part of 
his normal load.- 

3. The wotic produces sufficient inc'bm^^ be self-supporting. 

4. The additional duties nutet not be so neavy as to interfere with 
the performance of regul^ duties. 

/ 1 *^ 

Full-time administrative sta£f(from the Department Head level up)and 

service-budgeted faculty members are not eligible for extra compensation for 
service activities which are a part of their regular duties and responsibilities.. 
Non-teaching faculty ma^ .receive extra compensation if the worlT is done during 
a time other than, but in addition to, the normal hours of employment, usually 
8:15 A.M: - 5:00 P.M. . 

Eligible faculty may receive extra compensation to the extent of fifty 
(50) hours per quarter, but not to exceed one hundred (100) hours per fiscal 
year. All time for which faculty receive extra compensation is chargeable 
against this limitation while the faculty member is under contract. Academic 
year faculty are considered to be under contract from the*period 1 September 
to 30 June. Employment for stammer teaching for^ purposes of this policy, ex- 
tends ^ the contract period through 31 August. 

Advance approval to pay extra compensation to faculty must be obtained 
by written request. The form to be used in securing such approval must be 

signed by t;he faculty member involved, the Department Head, the Dean of the 

tf ^ « ■ ■ 

College, and the President. 

RATE OF PAY - NON-CHEDIT COURSES: 

The hourly rate of pay for teaching a non-credit course shall be negotiated 
between the Office of Cdllege and Community Services and the appropriate faculty 
member. The number of hours to be charged against the quarterly and annual • 
Unit on (>xirci rcwipensation ^hall be computed by dividing the total amount of 
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the compensation paid to the instructor by the maximtun rate of pay allowed to 
a faculty member of his academic rank. . 

TRAVEL EXPENSES - OFF-^CAMPUS TEACHING: 

y Reimbursement for travel expenses incurred in teaching at the Ft. Stewart 
Center shall be at the rate of 12? per mile. The ^college, however, will pro- 
vide support for only one automobile per night per. class period. The instruc- 
tors assigned to a particular class period should decide among themselves who 
shall drive (and thus file for mileage) or may share the driving (and reim- 
bursement of travel expenses) as they prefer. 

SECRETARIES' AND STUDENT ASSISTANTS: ' ' * 

Student assistants are assigned to the various departments, under the 
supervision of the Department Head. Secretarial help is available to the 
faculty through the departmental offices.^ 

<\ 

' TRAVEL REGULATIONS: 

All travel must be authorized in writing by the Department Head, the 
Dean of the College, and the President. A "request-for-travel" form is provided 
for this purpose. This fopm must be filed one week prior to the date of travel. 
Travel expense statements must be submitted to the Comptroller's Office within 
seven days of return to the college. Common carrie^ ticket stubs must be 
attached to the travel expense statement as well as receipt for lodging ex- 
penses, registration fees, and meals which exceed reasonable costs. Travel 
may be ailthorized without or with partial reimbursement of expenses. 

The following general regulations regarding travel of University System 
employees on official business have been adopted by the Board of RegerJts: 
Transportation: 

1. Reinvbursement for transportation within the State may be for use of personal- 
ly owned vehicles or by common carrier. Transportation outside of the State 
will be by common carrier unless specific authorization is received prior to the 
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trip for the use of personally owned vehicle. It is expected that such author- 
ization will be granted only under conditions where travel by common carrier 
would be more expensive or^less advantageous to the University System. Reim- 
bursement will not be made for payments for transportation other than mileage 
for use of a personally owned, rented or leased vehicle, or travel by recognized 
common carrier;, payments to friends or other individuals cannot be allowed. 
Transportation costs between an employee's place of residence and his official 
headquat^t^ers cannot be reimbursed. 

" ■ ■ f 

2. Reimbursement for transportation within the State by i^rsonally owned, 
rented, or leased vehicles will be at the rate per mile approved by the Budget 
Bureau for the actual mileage travele'd in the performance of official duties. 
This mileage will be computed by the most direct' route from the point of de- 
parture to the destination. The initial point of departure shall be considered 
as the employee's residence or official headquarters whichever may be nekrer 
the destination point. Actual speedometer readings will be reported; however, 
personal mileage will be excluded in determining the mileage for which re- 
imbursement may be made. The authorized mileage rate is to include all ex- 
penses incurred in the opera^iion of a pei^sonal vehicle, including reimburse- 
ment for such items as parking^ bridge^/an^ road tolls. 

3. Tramsportation by conjnion carrier wili^^e by scheduled plane, rail, or bus. 
Reimbursement will *be made on the presentment of a ticket stub, receipt, \,^r 
other documentary evidence of expenditure. Travel by scheduled airline wili 
be by minimum fare ser^ice^ whenever practicable. 

4. Limousine service, taxi*-, or trolley fares may be reimbursed when acttially 
incurred in connection with common carrier transportation to and from rail- 
road, plane, or bus terminals, or ipeetlng places, if necessary. It is expected 
that limousine ser:vice will be ^utilized when available and when arrival or 
departure is during daylight hours. Although receipts are not required for 
such items of transportation, a point-to-point explanation will be given for 
each item reimbu/sed. * ^ * 

Siib8%8tenoe: 

Subsistence (meals and lodging) within the counly^ of an employee's official 
headquarters or place of residence or within a twenty mile radius of employee's 
official headquarters or place of residence, is not allowable.' An employee 
^tc". taking annual or sick leave while away from headquarters on official business 

is not entitled to subsistence for the period of leave. 

1. Lodging - Reimbursement will be made for lodging expense incurred in a 
hotel or motel on the presentation of a "paid'^ copy of the bill. Adequate 
accommodations should be obtained; however, it is expected that reservations 
will be made in advance, whenever practical, that minimum rate accommodations 
available will be utilized and that "deluxe" hotels and motels not providing 
commercial rates will be avoided (maximum reimbursement - $30.00 per night),* 
When a room is shared with others, reimbursement will be made on a pro rata 
share of the total cost. An employee on travel status, if accompanied by 
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husband or wife who Is not an employee on travel- status , would be entitled to 
reimbursement at single room rate. Lodging expense cannot be paid other than 
for overnight accommodations. 

2. Meals - Reimbursement will be made for the actual cost of meals within 
reasonable limitations (maximum reimbursement - $12.00 per day) Charees in 
excess of a reasonable rate shall carry an explanation of the conditions justify- 
ing thp charge. Requests for reimbursement shall' be limited to the cost of meals 
for the individual employee in a travel status. Costs for meals which loEicallv 
could be taken before departure or after return from travel status will not be 
allowed. Lunch expense will not be allowed v^hen absence from official head- 
quarters does not exceed three hours. 

Misaellaneous Expenses: 

» , , . ■ 

1. Registration fees required for participation in conventions or conferences 
which an employee is authorized to attend will be reimbursed when supported by 
a paid receipt. Reimbursement cannot be made for optional assessments or 
fees, cfr personal memberships. Any part of a registration fee applicable to 
meals shall be reported as meal expense apd not as registration fee. 

2. Expenses for official telephone and telegraph messages which must be paid ■ 
for by the traveler are allowable. Reimbursement claims shall indicate the 
location from which made, the person contacted, and justification for the 
cbmmunication. 

• 

3. Expenditures for entertainment, laundry, gratuities, valet service and 
other similar personal expenses cannot be reimbursed. 

n 

■IDENTIFICATION CARDS: _ • ^ 

» ' ' ■ - 

Identification cards are made available for faculty. These cards are 
required for admission to certain facilities and events at the college. • 

LENGTH OF CLASS PERIOD.;. 

Most classes are schedulied to start on the half hour, beginning at 8:30 A.'M, 
and run for fifty minutes. Evening classes ""meet twice weekly on\Monday and 
Wednesday or on Tuesday and Thursday from 6:00 - 8:1C^P.M. and from 8:20 - 
10:30 P.M. Summer classes are scheduled for a full hour, beginning at 8:30 A.M., 
with a ten-minute break between each class. Evening classes in the summer mfeet 
twice weekly on Monday and Wednesday or Tuesday and Thursday from 6:00 - 9:00 P.M. 
Off -campus class schedules vary, . ^ • ' 
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FACULTY ABSENCE 'fROM CLASS: 

'l^Jlionevor a faculty member ancicipntes missinr, n class for any rtMson, 
the absence nust be cleared with the Department lload', who wi LI, make arrcUi|>c- 
ments for^ the class being missed. When absence is caus6d,by illness, the 
Department Head must be notified. In the event the Department Head cannot be 
notified of an absence, caused by illness, the ifaculty member must notify the 
Dean of the College. ' . - 

FACIJI^TY OFFICE HOURS: " - ' 

Each faculty member is expected to maintain a schedule of office hours 
each week. This schedule will be posted on the door to his office. He should 
be available to students by appointment who cannot see him during scheduled 
office hours. A copy of his schedule of classes and office hours will be 
given to the-Offic^ of the. Dean of the College' and to the Switchboard Oprtator. 

PUBLICITY: ^ 

General publicity of the college is handled through the Office of the 
Director of Public Information. Any faculty member who has a newsworthy item 
relating to the college should bring that item to the attention of that bffice. 
The Director of Public Information issues a weekly request to each faculty 
menber for material which may -have news value for the college. 

ADVISORS TO CLUBS AllD ORGANIZATIONS: • 

Faculty members K^e often asked by student clubs and organizations to' 
serve as advisors. . The acceptance of such duties is encouraged, but is 
voluntary on the part 'of the 'faculty member.. 

FINANCIAL DEALINGS WITH STUDENTS: 

Faculty members are to avoid all financial dealings with students. Books, 
materials, and all supplies for. class use, if not provided by the college, 
should be ordered through the bookstore and purchas.ed there by the students 



GIFir, FROM STUDKHTS: 

» ♦ 

Studonts. individually and in groups, should be /discouraged from glviu.r 
presents to faculty members. ^ * 

ADVISniG STUDENTS: , i . ■ 

Each faculty member is expected -to assist with the academic counseling 
program at Armstrong Stare College. The Head of the Department in which a 
student is majoring is responsible for the academic advisement of that 
student. The Department Head may delegate that responsibility to a member of 
his departmental faculty. The advisement procedure i-s under the general 
•direction .of the Dean of J:he College, working through the Department Heads. 

REGISTRATION: ' _ " • , 

^ All staff members are expected to accept assignment to registration 
duties. The Department Head makes these assignments. Most registration 
activities are located in the Gymnasium. 

I 

GRADING AND STUDENT CLASS ATTENDANCE: 

Consult the latest college bulletin for regulations governing class 
attendance, grading,, class load of students, etc. Students who ifliss class 
while officially representing the college will be excused from class. These 
students arc responsible for arranging with individual instructors to make up 
any work that they might have missed. t^, ^ 

EXAMINATIONS: 

Final examinations are two hours in length. Any student who Is scheduled 
for three examinations In one day may change the date of one examination of 
his choice. He must present a request in writing toi:he Instructor involved. 
If one of the three examinations is a laboratory examination, his choice will 
be limited to the two non-laboratory examination's. Physical education and 



Most laboratory examinations are given at the last regularly scheduled class 
period prior to the day the regular examinations ^re scheduled. An examination 
schedule is published by the Office of the Dean of the College. 

, I 

Examinations must be given only at the stated times ^and held in the 

.4 

regularly scheduled classrooms. ' Seniors in their last quarter of attendance 
may be exempted from final examinations at their request and with the approval 
of the instructor involved. If graduating seniors do take examinations, these 
examinations will be administered no later than the Reading Day of t^e 
appropriate quarter, 

READING DAYS: 

One reading day is scheduled quarterly immediately prior to the beginning 
of the examination period, unless the Tast class day falls ori a Friday. Class 
activities which require 'student attendance may not be scheduled on Reading 
Days. ^ ^ 

REPORTING GRADES: 

Eadyh instructor is required to post mid-term grades for those students 
who have earned D's or F's at that point during the quarter. A mid- term grade 
report is filed with the Office of the Registrar in duplicate. 

The Registrar posts each quarter all final grades at a central location. 
Class rolls and grade report forma are provided by the^j^f^fice of the Registrar. , 
The cooperation of each faculty member is requested in the filing of all grades 
with the Registrar by the deadline specified each quarter. 

The Registrar mails directly to the student a copy of his grade report for 
tht* preceding quart rr. t> 



Any grade change requires the signature of theOlns true tor and the apprqval 
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of the Depattment Head and the Dcaii of the College. The form used fort 

processing a |rade ch^inge also requires the instructor's written statement* 

of the reason for the change of grade. 

FACULTY' RESPONSIBILITY TO THE HONOR CODE: . / 

The Honor Code is published in the College Bulletin and in the 
Student Handbook. Academic dishonesty of any kind (giving or receiving 
unauthorized help on any assignment, test, oi^ g^per) is considered a 
violation of the Honor Code. At the beginning of each quarter it shall 
be the respons ty of each teacher to make clear what shall be con- 

sidered unauthorized help in his course. Specific honor system pro- 
cedures are outlined in the College bulletin and the Student Handbook. 

SMOKING: 

Neither teachers nor students may smoke in classrooms, laboratories, 
or studios at any time. Secretaries may not smoke in offices at any time. 
Smoking is prohibited at all official academic gatherings. 

\ 

VSE OF COLLEGE FACILITIES: 

A master calendar is maintained by the (?6ordinator of Facilities 

in the Office of the Dean for College and Community Services. Scheduling 

of all .college facilities must be cleared rtirough this office. 

^ \ 

ACADEMIC INGRAM: 

The academic program is administered by the Dean of the Qollege. 
The normal procedure for the approval of curricular changes-alteration of 
existing courses or programs and additions , of new courses or programs- 
involves departmental action which is- presented to the Curriculum Committee 
for a recommendation to the Faculty, which then recommends to the Pz;;esident 
changes irt curriculum. The implementdtion of a new program requires the 



approval, of the Board of Regents of the University System of Georgia. 

: ■ . r ■ ^ 

The Core Curriculum of the University System of Georgia was established 
for the general purpose of aiding and facilitating the educational progress 
of students as they pursue baccalaureate degrees within and among the units 
of the University System. It represents an effort to deal effect^.vely with' 
increasing curricular problems of students which result from increased enroll- 
ment at institutions of higher education, increased number and percentage of 
students enrolled in junior colleges, increi^ed mobility of student population, 
increased number and complexity of major fields or studies offered by senior 
units, and increased problems related to* transfer of credit among^units of the 
University System. 

The Core Curriculum provides for (l) ninety quarter credit hours of which 
sixty are in general education and thirty in a major area of study, (2) the 
assurance o^ acceptance of transfer of the Core Curriculum ''Or m fractional 
part thereof toward a baccalaureate degree, and (3) the preservation of the 
maximum possible amount ins titutlonal q^utonomy. 

For areas .of study within the Core Curriculum and Armstrong Core Require- 
tnents, please see- the current college Bulletin. 

THE COLLEGE CALEWAR: " ^ ' 

The College Calendar is arranged by .the Dean of the College in cooperation 
with axlministrative department heads. The^calendar for the current session^ is 

publi&fced in the college Bulletin. 
' %/ 

THE COLLEGE BULLETIN: . - 

Material for the college Bulletin is prepared by the academic, fjnd adminis- 
trative department heads; The Bulletin is edited by the Dean of the College, • 
who also supervises its publication. 

68 ^ 



SCHEDULING OF cAaSSES: ■ ' ' 

Both -annual and quarterly schedules of classes are prepared. Under the ^ 
supervision of the Dean oj^^the College, academic department heads are respon- 
sible for tlfe scheduling of classes. Departmental schedules are submitted to ^ 

* 

the Office of the Dean of the College and to the Office of the Registrar. The 
Registrar supervises the publication of both ^n annual and a quarterly schedule 



of y classes. 



» An instructor may not change the scheduled time or place of meeting for 
a class without prior approval of the Department Headend the Dean of the ^ . 

r . C • ■ _ 

College . * 

OFFICES FOR TEACHERS: _ ^ ■ \> 

Each teacher is assigned office space^ by the Dean of the Coll^ege in con- 
sultation with the appropriate academic department head. 

PRINTING: ' ' ' ' \ ^ 

Mimeograph service is available to faculty in the Office of the Supervisor 
Qf Mail. When submitting work, the following should be observed: 

1. A minimum of twenty-four^^ hours is required for completion of all 
duplicating work. 

2. Test materials must be delivered to the Office of the Supervisor of Mail 
T^st materials should not be delivered by students, 

3. Requisition forms (for mimeograph and gestefax) are available -in the 
offices of Department Heads. 

A State Printing Shop is located in the Maintena'nce Building. Special 

printing projects may be completed through this facility^ by prior arrangement 

i ' ■ . • » ■■ 

irf the Comptroller's Office. » 

•»» 

Xerox machines^ afe located in the Computer Cejiter Office in Science Hall 

(for use of departments on the South side of t^e campus)and in the office of 

the Department of Business Administration in Gamble Hall (for use of departments 

on tHe Norfh sidevof the campus). Copies made for personal use will carry a, 

^"-^ • i. 
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charge of ten cents per copy. , ' 

MAIL SERVICE: * ' 

^ ' - ■ • 

Campus and off-campus mail pertaining to college business may be deposited 
in the departmental offices. Mail is also delivered to departmental offices. 

BOOKSTORE AND TEXTBOOK POLICIES: ' ' ' ' 

, The following policies relate to procedures for use of the, college book- 
store: 

Book Requisitions: 



The Department Head is responsible for the preparation of book requisition 
lists for his department. A deadline date for submission of book requisition 
Ixsts will set each quarter by the bookstore manager. The dates will be 
determined on the basis of .the time needed in order to insure delivery of books 
in time, for class use at the beginning of a given quarter. 

The book requisition list will clearly indicate those titles whoke purchase 
wxll be suggested but not required of- students. The book requisition list will 
include an estimate of the number of texts ^eeded for each class if different 
tests are used for various sections of the same course. 

In orde^ to facilitate reordering aftd delivery of additidfial texts .if 
needed, the Department Head will give to the bookstore manager no later than ' 
three days after thebeginning of the quarter the enrollment 'in each section 



in which there, are m)k shortages 



Supplementary Texts: 



The Department Head will approve the ordering of all supplementary texts. , 
Supplement^ texts should be ordered prior to the beginning of the quarte^, 
but may be ordered up to .two weeks after the beginning of the quarter. College 
policy does not allow individual instructors to order books for or to sell ^ 
books to students. . . 

Changes in Adopted Texts: - 

Texts adopted for class .use will normally be retained for at least two C 
years. If a Department Head determines that a change in^ text is necessary 
before the end of a two-year period, he will present a request for approval of 
the change of text to the Dean of \|:he College. His request will include a 
statement of^the reason for the ch^ge of text and 'the number of currently^ 

^he bookstore (to be furnished by the book- 
>kstore manager should receive notification of 



adopted textbooks on inventory in 
store manager on request). The bo 



w M. ' — ^i.^wu^u J. J. v«= L. J. J. J-UU L. XUli 

an anticipated change in text at l|jast two quartera before the change is to be 
effected, 
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Desk Copies: * * ' ^ 

The instructor should order desk copies of texts' directly from the 
publisher- li he has not received them at the beginning of the quarter, 
th^ Department Head may authorize in writing an individual^nstructor's * 
being given desk copies of texts by the bookstore* When the instructor 
.receives desk copies from the publishers, he wijl give them to the 
departmental secretary to be returned to the bookstore.- If, by the 
end of the quarter, desk copies given toan instructor have not been' 
replaced in the bookstore, the instructor will be required to pay the 
bookstore for the texts he has been given. ^ 

TELEPHOI^E SERVICE: 

t. Extension phones are located in-departmental offices. 

2. Campus calls may be made by dialing the extension listed in the 
college directory. 

3. Local calls may be made by dialing 9 and the desired local number. 

4. All lobig distance calls must be placed through the PBX operator. 
Department Heads must authorize all long distance* calls made by membe^rs 
of their departments. 

5. For fire and other emergency calls*, dial the PBX operator. 

6. Lrong distance calls of a personal nature must not be charged to the 
college; Calls of this nature may be charged bo the caller's home telephone 
number. , 

FOOD SERVICE: 

A cafeteria, located in Memorial College Center^ serves sandwiches and 
als''"T>Q...^^ and faculty* A faculty dining room is located In the same 

building. This^oom is occasionally reserved for college functions. Private 
dining rooms are available for use by student g>roups or other organizations 
by#reservation. Arrangements shoulcfjae made^rough the Director of Student 
Activities. Snacks and soft drinks are available in machines located in the 
Student Services Building. ' * 

PARKING FACILITIES AND REGULATIONS: 

Reserved parking spaces are provided for the faculty and administrative 

staff. Illegal parking is subject to fines ranging from two dqllars ($2.00) 

to eight dollars ($8.00). Non-payment of a fine results in an added penalty 

charge.' Payn^gnt «)f fines is made to^<ihe Supervisor of Buildings' and Grounds 

» - 

in* the Maintenance Building. Faculty melhbers and other employees 
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of the coUege must register their vehicles at the same office and must 
display parking decals on their vehicles. Campus speed limits are posted., 
-P-arking traffic citations may be appealed to the "Traffic Committee. Appeal 
forms are >available in the Office of Student Affairs. 

BUS SERVICE: 

9 

A commercial bus line serves the campus. In addition, a shuttle bus 
service is operated by Ar-mstrong State College and Savannah State College 
to provide free transportation for faculty and students between the 
campuses of the two institutions. 

COLLEGE PUBLICAfHONS: 

J Students at the college publish The Inkwell y a newspaper, and The 
Geeohee, a yearbook. A Publications Board supervises student publications 
at the college. .Its membership includes students, faculty members, and 
administrators. The StudenU^ Handbook is published annually and contains 
detailed information about the college for students. The Handbook is 
given to each student upon his entering the college. The College Bulletin 
is published annually under the supervision of the Dean of the College.- 
Supplements to the Bulletin are published periodically in the form of 
brochures designed to publicize new or special programs and/or to- present 
to the public a better pictute of college life at Armstrong. Policies . 
and procedures for the use of the Library appear in The Librazy Handbook. 
The Geeohee Gazette is a newsletter for alumni published under the super- 
vision of the Alumni Secretary. The Maroon and Gold, an in-house newsletter, 
is issued on a regular basis by the Office of Public Inf oration. The 
Athletic Department publishes annually material concerning teams participating 
in intercollegiate competition. 



AAUP AND AAUW: 

, There is a local ch^ter of the American Association of University 
Professors on the campus. The AAUP was founded in 1915 by a group of 
distinguished scholars to advance the ideals and the standards of the 
academic profession. Vigorous in the defense of academic standards and 
in the promotion of faculty welfare, the Association has come to be 
recognized as the authoratative voice of the profession. 

The American Association of University Women has a local chapter 
in Savannah. Membership is open to ^^ulty women who are graduates of a 
college approved by the organization. ^ 

CULTURAL AND RECREATIONAL OPPORTUNITIES: ' 

The Department of Fine Arts sponsors an occasional art eodiibit and a 

yearly series of recitals. The Armstrong drama group^ the Maaquera ^ presents 

a full-length play each quarter and occasionally one-act plays. The 

group also sponsors an Armstrong Summer Theatre, presenting a series V 
* 

of plays in repertory. Lectures are scheduled each year which bring well- 
known speakers to the campus. The college sponsors a yearly film series. 
The city of Savannah offers a variety of cultural attractions, including 
art exhibits at Telfair Acadenqr, performances by the Savannah Symphony, 
productions by the Little Theatre group, appearances by touring musical and ~ 
dramatic groups, etc. 

Sports events include intercollegiate competition in golf, track, 
baseball, and basketball. All physical education facilities (swimming 
pool, handball coi^rts , tennis courts, track areas, weight lifting room, 
gymnasium) may be used by faculty at any time they are not being used by 
the Department of Physical Education or the Athletic. Department , with the 



exception of the swimning pool, which may be used during free swim time 
only. At all times, the faculty and their guests must adhere to the 
rules and regulations governing the use of these fac/lities. Faculty 
members are welcome to participate in any phase of the intramural 
program. Faculty " teams are regularly organized to compete" in various 



sports . 



The Student Government Association sponsors a series .of pop concerts 
by nationally known, artists each year and a series of dances at which 
faculty members are welcome. Faculty participation in some of the actiVities 
may require payment of admission. 

STUDENT RECORDS: 

The Office of the Registrar ^ovides a master roster of all students 
enrolled at the college, on which are listed sp^ial data, including high 
school grade point averages, SAT score, etc. Copies of student permanent 
records are furnished to advisors. Student records may be examined by members 
of the facultj^ on approval of the Dean of the College when a written 
request is presented to the Office of the Regis trar. 
SrUDE^lT COUNSELING AND FINANCIAL AID SERVICES: 

The Office of Student Affairs operates a student counseling service 
'with trained counselors. Testing and consultation with regard to educational 
and vocational goals are ofiEered as well as aid in developing study skills. 
A referral service is provided to those students who need help with emotional 
and social problems. An Office of Veterans Affairs provides specific 
assistance to those students who have served in the armed forces of the 
United States. The Office of Student Affairs also administers the 
financial aid program. StudSnts^ desiring financial assistance should be 
referred to the IJirectolr of Financial Aid. 
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ACADEMIC SKILLS LABORATORY: 

The college provides a program of compensatory education for those 
students who do not meef admission requirements or who find themselves 
in academic difficulty with their college work because of gaps in their 
gaining. A student in the latter category may refer himself to the 
Laboratory cr faculty members may refer him to the Laboratory for 
assistance in English, Mathematics, ^d Reading. 
HEALTH SERVICES: 

The college maintains a :ampus infirmary with a registered nurse 
on duty from 8:15 A.M. to 5:00 P.M. daily. Any student who becomes ill 
or is involved in an accident should report to the infirmary. The nurse ' 
may be called to the classroom in an emergency. The instructor ,is» ^espon- / 
sible for notifying the nurse of any illness or accident in his classroom. 
The complete records of all students with handicaps or other health 
problems are kept on file in the infii^ary. The nurse riQtlUeVlnVructors 
each qparter of the presence of any of these students in t\M^claaaea. ^ 
^A|dUi6nally,. the Department of Dental Hygiene offers den Jl "cleaning 
services by appointment at no charge. Certain immunlzationsyare available 
through the infirmary at minimal cost. Faculty may take advantage .of 
any of the health services offered by the college. 
EMERGENCY PROCEDURES: ' . 

. / 

^ The following procedures should be used in /eporting an illness, 
accident, or any other emergency: 1). From .'8:00 A.M. to 5:00 P.M., dial 
the PBX operator (0) aiid report "t^ problem. The 
other appropriate official will. be notified hi^d 
will report to the scene ; 2) rFrom 5:00 P.lfl to 
report the incident; the responsible official wi] 
report to the scene; 3) At all other times, cf??l 
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report Hie incident. Pending arrival of the responsible official^ the 
faculty member shouid at tetnp t to^maintai n order, to prevent the gathrrinR 
of crowds,, and to insure that the ill or injured individual is not moved 
and is*kcpt as comfortable as possible. 
L'XPL7:i)lTUlU'. A!!D COmiTTMENT OF COLLEGE FUiWS: 

Department Heads must approve all requisitions for departmental 
puc<fhases. • All requisitions' are submitted to the Office of the Comptroller 
v/hich issues a purchase order after, following procedures outlined by 
the Board of Regents of the University System.- Only the 'Compti^ollec 
has the authority to pommit college funds. 
ARMSTRONG COLLEGE COMMISSION: 

The Armstrong College Commission makes available to the college income 
From certain lipi^ed endowment funds. The President of the co/lege may 
award grants to faculty members p(with the approval of the Commission) for - 
assistance in projects that will directly benefit the college. Applications 
for these grants are made in v/riting to the President. 
REVIEW/ PROCEDURE-STUDEnT COMPLAINTS ABOUT GRADES: 

, . A student who charges that he has been graded unfairly in a course 
will have the following line of appeal: 

1. Tho student will discuss his/her complaint with the insto^ctor 
involved. ~ 

2. Tlu* Department Head will meet with tHVi student and the instructor 
in an attempt to resolve the difficulty. A *'momorandum for the record'' will 
be prepared which will include the subAlance of the conversations during the 
-meeting. ^- 

3. If the difficulty remains unresolved^ a departmental review board 
will be appointefl by the Department Head to hear the student',s appeal. 



• a. 



There wlll^e three memi)erG of this board, including the Department 
ii«'ad, vlio will serve as chairman. ' 



b. The instructor involved will not be a meraiiet of the board. 

c. In small departments, the membership oi; the board may come from 
outside the department. 

d. It the charge of unfair grading Ts made dgainst a Department Head, 
the Dean of the Colle^ge will chair the review board and will 
appoint its membership. 

e. The review board will hear statements from both the student and 
/ the» instructor involved and will exaraJ ne documents that are 
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pGrlliuMit to the matter under rovic^v/. . , * 

f. A record will be kept 'of, the review board's proceedings. 

g. The findings 'of the review board' v/^iil be roported to the Dean of 
the College or the Preslden^ al6ng with' a recommendation. * 

4. The President will iupke the final on-campus ruling on the matter. 

5. The student will have the right. .of appeal beyond the President to 
t\ux Board of Regents. 

The majority of compaints about grades should be resolved no later 
than step two in the process outlined above. * ' 
LIBRARY REOULATIO.^S: . ^ . ^ , " 

Books may be borrowed by members ol the faculty 'for an indefinite 
length of time. All books, however, are subject to' recall- if needed, and 
all books must be^returnecj at the ead of the spring quarter for invento^ry. 
Bound periodicals are not permitted to Idave the Library. No fines are 
charged to faculty members except for 'damage to books and n^terials or los^ 
same. J * 

Unbound periodicals of a current nature are loaned to faculty members 
^,for a two-day loan period. The latest issue of any periodical is not 

permitted to leave the Library, regardless of subject content. Faculty are 
expected to observe the one-week loan period for recordings and tapes. 
The Library will make requests for interlibrary loans for faculty Tnembcrs 
in accordance with the '^Americao) Library Association Code for Interlibrary 
Loans." 

Lists 'of books placed on reserve should be given i:ho Library at'leaot 
five days before cla.ss assignments are made. Reserve book forms are 
available at the circulation desk. Members of the faculty are' urged to, 
notify the Library whenever special assignments in periodicals or re>ferc*nce 
books have been made or v;hen a reserve book will be heavily used. 

Each year book funds are allocated to departments to enable them to" 
request purchase of current materials in thefr respective fields. There is 
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also a general library fund for the purchase of reference and research materiaLs 
back-orders, -standing orders, and replhccments . 

Faculty members wishing to order Irqoks in their fields should contact 
the Heads" of their departments for procedure since it. varies slightly among 
departments. Order, cards to bemused when submitting requests are available In 
thtS Libra^ry. \Vhen a book is ready for circulation, a slip showing the catalog 
entry number is sent to the facility member who requested it. 

Copiers are available in the Library. There is a charge of ten cents per 
page. A Recordak Microfilm Reader-Printer is available, and a charge of fifteen 
cents per print is made. The Library also has a Microcard and a Microfiche 
Reade^ 

GUEST SPEAKERS: 

Although the college encourages meetings, programs, and activities by > 
all c\jllege approved groups, it does have a responsibility to insure that public 
law and- order, will be maintained and that Policies of the Board of Regents will 
be observed. There is no absolute right to assemble or to make or hear a speech 
at ar^ time or place regardless of the circumstances, content of the speach, 
purpose of assembly, or probable consequences of such meeting of speech, or 
to the issuance of invitations to outside speakers. Because it does have the 
responsibility to insure that public lav; and order will be .mai ntained , and that 
the educational activities of the college v;ill not be interrupted in a dis- 
ruptive way, the college reserves the right to know of outside guests v/ho appear 
on a program on the campus and to determine any special arrangements or accom- 
modations which might be required. « ^ 

Therefore, the issuance of invitations to outside speakers to use the 
facilities of the campus to speak to campus groups shall be accomplished with- 
in the folloii/ing manner: 
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1. A request to invite an outside speaker will be considered oniy 
when made by a college recognized student or faculty group, such 
organization having been authorized by the President of the 
college upon the reconrmendation of the proper conimiLteo or " ' 
authority. 

2. No invitation by such organized groups shall be issued to an 
outside speaker without prior written concurrence by the Presi- 
dent or the Dean of Student Affairs. 

3. Any speaker request shall be made in writing by an officer af the 
student or faculty organization desiring to sponsor the proposed 
speaker, not later than ten calendar days prior to the date of 
the proposed speaking engagement. This request shall contain the 
name of the sponsoring organization, the proposed date, tine and 
location of the meeting, the expected size of the audience, and 
the topic of the speech. Any request not acted -upon by the 
President or the Dean of Student Affairs within four working days 
after submission shall be deemed granted. 

4. Ulion the request for an outside speaker is granted,, and the. speaker- 
accepts the invitation, the sponsoring organizati6n shall inform 
the President or the Dean of Student Affairs in writing inzmediately 
of such acceptance. 

5. In the invitation to, or the advertisement of or announcenient of, 
guest speakers, it should be made clear to the academic and larger 
conmunity that sponsorship does not necessarily imply approval or 
endorsement, -either by the sponsoring group or by Armstrong State 
College. 

The apprcfi^al of the use of institutional facilities by the 
college does not necessarily imply that the college or- the Board 
of Regents of the University System of Georgia approve or are in 
any v;ay in £|greement, with any of the avocations, policies, or 
proposals espoused therein. 

6. VJlien he. considers it to be in the best interest of the college, the 
President or the Dean of Student Affairs may require that the meeting 
be closed to all persons other than the faculty, staff, or students 
of Armstrong State College. 

7. It .shall be the responsibility of the spo'nsoring group Lo make the 
proper rosGrvatij0|i through the master calendar service in the Office 
of College and CdRununity Services for the use on a particular date 
of any facility when an outside speaker is involved. The President 
or Che Dean of Student Affairs > when he considers it in the best 
inieresL of the col.legel, may require that the meeting be held in a 
sp<H-i f ic.illy designated. -part of the campus. Normally, this would 

hf? the nma vest of th0 Library and south of the S tuden^ cWter , such 
art'.i iwivifig bceh designated for this by Ithe President of theNcollege 
upon the recommendation of the faculty and the, student government. 

8. the request for an outside speaker is denied, any sponsoring 
or),ani2ation thereby aggrieved shall, upon written application to 
thv President or the Dean of Student Affairs, obtain a hearing 
wiLhin two days of the filing of /such an appeal* The Hearing 
Committee shaTl consist of the Student Activities Committee, augmented 
by the Dean of the College and the President of the /Student Body. 



c * 
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Any sponsoring drganizatlon aggrieved by the action of the Hearing 
, Committee shall follow the (ippeals provisions as outlined in the 

Policies of the Board of Regents of the University System of Georgia. 

It Is policy of the college that the freedom of speech and of assembly 

guaranteed by the Plrst and Fourteenth Amendments to the United States 

Constitution sWall be 'enjoyed' by the students and faculty of Armstrong State * 

College as respects the opportunity to hear off-campus spe'akers or outside 

speakers on the campus. It is not the policy of the college to curtiall 

free discussion of subjects of either controversial or non-controversial 

nature. The above regulations are set forth to protect the college, the 

students and the faculty, and to insure the basic freedoms of speech and 

assembly. 

SPACE \FOR ASSEMBLIES^ RALLIES j ETC. : . 

The area west of the Library and south of Memorial College Center is 
designated as that part of the campus which can be used for assemblies, 
rallies, etc. , so that classes will not be disturbed when such activities are 
in progress, 

ON-CAMPUS USE OF ALCOHOL AND DRUGS: 

The use of alcohol and non-prescription drugs on campus by a faculty 
member is prohibited. 

USE OF STATE PROPERTY: 

Property oxi/ned by Armstrong State College shall be used only for 

* 

instructional purposes. No employee Iti the University System shall remove 
or permit to be remo\;ed from the campus any such property on a rental or a 
loan basis or for his personal use. Equipment can be removed from the campus 
by faculty, staff, or students only if it is to be used for an official college 
function. This policy refers not only to equipment purchased by state funds 
but also to that purchased by SGA (student activity) funds. Department Heads 
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are responsible for equipment within their departiqents . 

COURT DUTY: ^ ^ 

The following regulations apply to those who are called for jury duty. 
Individuals on fiscal year contracts may take vacation time for jury service, 
retaining their salary as well as payment for their services on the jury. Othe 
wise, they have the following option, which is opeti to individuals employed on 
academic year contracts: they may retain payment made for jury service and 
lose their salaries for the peripd of the service or they may deposit payment 
for jury service with the college and retain'their salary for the period of 
- service. ' - . . 

Leave with pay will be granted the Individual who is called as a witness 
in a court case, provided he presents to his immediate supervisor a copy of 
official orders from the appropi^iate court, 

BUILDING SECURITY: ' * 

If a faculty member is going to be in any of the buildings on campus 
later than midnight, he should notify the Security Guard that he|wtll be^ 
present and indicate, the identity of the building. He should ^so let the 

^ 

Security Guard know when he is leaving the building. While the use of 
facilities after normal working hours is encouraged, every precaution against 
damage to these facilities and *loss of equipment must be taken. If the 
Security Guard is not made m^are of the faculty member's presence in a building 
after midnight, he will check for identification and request the reason 
for the individual's presence. 

. ■ • < 

POLICIES OF THE BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGIA: 

Each faculty member is encouraged to become familiar with the conteats 
of THE POLICIES OF THE BOARD OF REGENTS OF THE UNIVERSITY SYSTEM OF GEORGM. 
This document governs the operation of all units .within the University System. 
A copy is available in Lane Library. ^ 
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FACULTY STATEMEfJT OF PRINCIPLES: 

The priinary responsibility of a faculty member is the advancement of 



know^.edge through teaching and research. The facul/ty member is, therefore, 
committed to the developmeat ancT improvement of scholarly competence in him- 
self and his students. His ultiirii^te obligation is to his academic discipline 
and' to society in seeking and stating the truth as he perceives it. 

As a teacher, the faculty mqi^ber encourages the fre^e pursuit of learning 
in each student. The teacher exemplifies to students the highest standards of 
scholarship and integrity and encourages student adherence to such standards. 
Recognizing the individual worth of every student, the teacher respects the 
confidential nature of the student-teacher relationship and makes every effort 
to insure that any evaluation reflects the true merit of the students. Al- 
^ though he may have 8ub8idiar>ri^rte^;;e^ these interests never hamper or 
compromise his responsibility to his students. 

As q colleague, the f^^^jlty member respects the ideas and opinions of 
his a^ssociate faculty members 'and shows professional objectivity in Judging 
other faculty members. He recognizes the individuality of faculty memJ^erS 
and guards their right to personal and professional privacy. 

As a member of the institution, each faculty member observls its stated 
> regulationt^and upholds the tradition of faculty self-governmnce through 

criticism and revision of institutional regulations. To increase ^he effective- 
ness of the institution, he seeks responsibilities pertaining to its governance. 
When he speaks or acts as a private person, he avoids, creating the impression 
that he speaks or acts for the institution. Both as a facult^y member and as . 
a community member, his actions reflect, his special obligation fd maintaining 
conditions of free inquiry within the academic society and within society at 
large. 



(Endorsed by the Faculty on June 
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